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[IOKYMEHT NOANVCAH
SMNEKTPOHHOW MOAMUCHI0

(I"B. HukonaeHko)

[Tpukaz No47 ot 04 uronsa 2023 r.

IHoso:xenue
00 JIEKTPOHHOM KJIACCHOM KypHaJie

B MKOY «boJible:kupoBckas cpeaHsas 001eo0pa3oBare/ibHAs HIKOJIA»

1. O01me moJ10KeHuSA

1.1. Hacrosiee Ilonoowcenue 06 anexkmponrom kaaccHom sxcypraie (nanee — [lonoxenue)

pa3paboTaHO HAa OCHOBAHUH JICHCTBYIOIIETO 3aKOHOATEehCTBA Poccuiickoii Deneparyiv 0 BEACHUH

JOKYMEHTO000pOTa U yueTa o0pa3oBarebHON AESITEIbHOCTH:

® denepanbHoro 3akoHa ot 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit @enepaunun» ¢
n3MeHeHus MU Ha 29 nexadps 2022 ropa;

® ODenepanbpHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006r Ne 152-D3 «O nepcoHalbHBIX
JIaHHBIX» ¢ U3MeHeHUsIMH Ha 14 urons 2022 rona;

® [Iucema MunoOpuayku Poccuu ot 15.02.2012 Ne AIT-147/07 «O METOAUYECKUX PEKOMEHIAIIHSIX
10 BHEJIPEHHUIO CUCTEM BEICHUS KYPHAJIOB YCIIEBAEMOCTH B 3JICKTPOHHOM BUJIE» C U3MEHEHUSIMU
ot 21.10.2014T;

® [lucema DenepanbHOrO areHTcTBa Mo 0opazoanuio ot 29.07.2009r Ne 17-110 «O06 obecnieueHun
3aIUThI IEPCOHATBHBIX JaHHBIX;

® [lucbma MunoOpnayku Poccun ot 13.08.2002r Ne 01-51-088un «O6 opranusaiuy UCIoIb30Ba-
HUS MH(QOPMAIIMOHHBIX U KOMMYHHMKALIMOHHBIX PECYpPCOB B 00111€00pa30BaTeIbHbIX YUPEKACHU-
XN,

® ODenepanbHoro 3akoHa Poccuiickoit deneparu ot 27.07.2006 Ne 149-03 «O6 nHpopmanuu, UH-
(OpMaLMOHHBIX TEXHOJIOTUSX U O 3auTe MHGopManumn» B peaakiuu ot 9 susaps 2023 roja;

® [Ipukazom MuHHcTEpCTBA 3APaBOOXPAHEHUS U COLMAIBHOTO pa3BuTus Poccuiickon ®enepanun
ot 26 aBrycta 2010 roga Ne761 «O6 yrBepx)aeHun EamHoro kBanupuKamMOHHOTO CIIPaBOYHUKA
JOJDKHOCTEN pyKOBOJUTEIIEH, CIIEIMATIUCTOB U CITYKaluX», pasaen «KBanupukanuoHHble xa-
PaKTEPUCTUKU JOHKHOCTEN pabOTHUKOB 00pa30BaHUs», B KOTOPOM FOBOPUTCS, UTO B JIOJIKHOCT-
HbIE 00513aHHOCTH YUUTEISl BXOJHUT «OCYIIECTBICHUE KOHTPOJIbHO-OIIEHOYHOH EATEIbHOCTH B
00pa3oBareIbHOM MPOIECCE C UCIIOIB30BAHUEM COBPEMEHHBIX CITIOCOOOB OLIEHUBAHHUS B YCIOBU-
X MH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH (BEJCHUE 2JIEKTPOHHBIX ()OPM JJOKYMEH-
TaIlMM, B TOM YHCJIE AJIEKTPOHHOIO JKypHaJla M THEBHUKOB 00yYaroIuXcs)», B pelakliuu OT
31.05.2011 rona.

1.2. Dnexktponnslii )xypHan (22K) sBisiercst rocyaapcTBEHHBIM HOPMaTUBHO-(DMHAHCOBBIM JIOKY-

MEHTOM U BeJIEHUE ero 00s3aTeIbHO /Ul KaXKI0T0 YUYUTENs U KJIACCHOTO PYKOBOJIUTEISL.

1.3. DreKTpOHHBIM KJIACCHBIM JKYpHAJIOM Ha3bIBa€TCsl KOMILIEKC IPOrPAaMMHBIX CPEACTB, BKIIIOYAIO-



Ui 6a3y JaHHBIX U CPEICTBA TOCTYIIA K HEM.

1.4. DneKTpOHHBIN KIIACCHBIH KypHaI CIYXUT JUIs pELIEHUs 3a/1a4, OIMCAHHBIX B II. 2 HACTOSIIETO
[Tonoxenus.

1.5. Hacrosiiee [lonoxeHnne ycTaHaBIMBAET eIMHbIC TPEOOBAHUS 110 BEICHUIO 271€KMPOHHO2O0
JACYpHANA ycnegaemocmu / 21eKkmporHo2o onegnuxka obydarorerocs (2XK/3]1), onpenensier
MIOHATUS, LIEJIH, TPeOOBaHMsI, OPraHU3ALMIO U PA0OTY SIEKTPOHHOI'O KJIACCHOT'O KYypHaJsa LIKOJIbI.
1.6. DAEKTPOHHBIN XKypHa JOKEH MOICP>KUBAThCS B aKTYaJIbHOM COCTOSIHUU.

1.7. Ilonp30BaTensiMU 3IEKTPOHHOTO JKypHaJIa SIBISIOTCA: aAMUHUCTPALMS LIIKOJIbI, YUUTEII,
KJIACCHBIE PYKOBOJUTEIH, 00Y4AIOLIUECS U POIUTEIH.

1.8. DAEKTPOHHBII KypHAJ ABISETCA YaCThI0 HHPOPMAITIOHHO-00pa30BaTeIbHON CUCTEMBI IIKOJIBI.
1.9. B ciiydae HeBbInonHeHUs 1aHHOTO [lonoxkeHns 00 3JeKTPOHHOM KJIACCHOM JKypHaJe aIMUHU-
cTparusi 00pa3oBaTeIbHON OpraHU3aIMKd UMEET IIPAaBO HAJIAraTh AUCHUILTHHAPHBIC B3bICKAaHUS B
YCTaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOAATEILCTBOM MOPSIIIKE.

2. 33[[3‘11/1, peumiaeMbI€ C ITIOMOLIBIO SJICKTPOHHOI'O KJIIACCHOI'O XXYypHaJia

3JI€KTDOHHI)H71 KypHaJI UCTIOJIB3YETCA JUIA PECIICHUA CICAYIOMMX 3a1a4:

2.1. XpaneHue 1aHHBIX 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH O0Y4aIOIIHUXCSL.

2.2. BeiBoa undopmaiuu, xpassiiencs B 6a3e 1aHHBIX, HA OyMa)KHBIM HOCUTEND ISl 0()OPMIICHHUS
B BU/JIE IOKYMEHTA B COOTBETCTBUU C TPEOOBAHUSMHU POCCUNUCKOTO 3aKOHOAATEIHCTRA.

2.3. OneparuBHBIN AOCTYI K OLEHKaM 3a BECh NIEPHUO/I BEACHHUS KypHasa [0 BCEM MPEAMETaM B JIIO-
00e Bpems.

2.4. ABTomMaTu3anys co3/1aHus MEPHOANIECKIX OTYETOB YUUTECH U aIMUHUCTPAIIHH.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAUTEIICH IO BOMPOCAM YCIIEBAEMOCTH M IMOCEIIaeMOCTH
UX JETEH.

2.6. KoHTpob BBIOTHEHHS 00pa30BaTeNbHBIX IPOTPaMM, YTBEPKICHHBIX Y4€OHBIM IJIAHOM Ha Te-
KyIIUN y4eOHBIN TOI.

2.7. Co3nanue equHOM 0a3bl KaJeHJapHO-TeMaTH4eCKOro INIAHUPOBAHUS TI0 BCEM YUEOHBIM Ipe/l-
MeTaM | MapajiessiM KJI1acCcoB.

2.8. Co3naHue u peanu3aius JUCTaHIIMOHHBIX YU€OHBIX KYPCOB.

2.9. Co3nanue nopt@oano o0yJaronuxcs, neaaroros.

2.10. Coznanue ycinoBuil AJisi AUCTAHIIMOHHOTO KOHCYIBTUPOBAaHUS 3a00JIEBIINX AETEH.

2.11. Pa3zpaboTka 1 poBeieHUE TUAarHOCTUYECKUX U TECTOBBIX padOT C LIETbI0 TPOMEKYTOUHOTO U
HUTOTOBOTO KOHTPOJISI.

2.12. ABToMaTH3aIus co3aaHus MPOMEKYTOUHBIX U UTOTOBBIX OTYETOB yUUTENEH-TTPEIMETHUKOB,
KIJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALINH.

2.13. ObecnieueHre BO3MOXHOCTH TIPSIMOTO OOIIEHUS MEXAY YIUTEISIMHU, aIMUHUCTpAIMEH, POIn-
TEJISIMHU 1 00yUYaIOIUMUCS BHE 3aBUCUMOCTH OT X MECTOIOIOKEHUSI.

3. [IpaBuJa u Nops/I0K padoThl € ITEKTPOHHBIM KJIACCHBIM KYPHAJI0M

3.1. MHxeHep MO KOMIbIOTEPAM yCTAHABIMBAET MIPOrpaMMHOE obecrieueHne, HeoOX0IuMoe IS pa-
OO0TBI ANIEKTPOHHOTO JKypHaja, i o0ecredrnBaeT Haajexalee pyHKIHOHUPOBAHUE CO3/JTaHHOM MPO-
rpaMMHO-aIapaTHON CPEIbI.

3.2. ITonmp30Bareny NOMy4arOT PEKBU3HUTHI JOCTYIA K AJEKTPOHHOMY JKYPHAILY B CIEIYIOIIEM I10-
psKe:

[ ] y‘II/ITeHﬂ, KIJIIACCHBIC PYKOBOAUTCIIU, AAMUHUCTPAUA IMOJTYy4arOT pEKBU3UTHI JOCTYIIA Y aIMUHHA -
ctparopa K.



® Popurteny u 00y4yaronifecss CaMOCTOSTENIbHO PErUCTPUPYIOTCS B CUCTEME AIIEKTPOHHBIN
KYpPHaJ/371eKTpOHHBIN qHEBHUK (D0K/D/T).

3.3. KitaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AIIOJIHSAIOT KYPHAII U CIEAST 3a JOCTOBEPHOCTHIO

JAHHBIX 00 00yYaromUXCs U UX POJAUTENSIX B COOTBETCTBUU C MHCTPYKIHEH.

3.4. YuuTens akKypaTHO U CBOEBPEMEHHO 3aHOCST JaHHbIE 00 y4eOHBIX MporpaMmMax U UX Mpoxo-

KJIEHUU, 00 YCIIEBAEMOCTH U MOCEIIAeMOCTH 00YYarOIIUXCsl, TOMAIIHUX 3aJJaHUsIX B COOTBETCTBUU

C UHCTPYKIIUEH.

3.5. 3amecTuTenu qupekropa mkosbl o YBP ocyiiecTBiaseT nepuognyeckuii KOHTPOJIb 32 BEJICHH -

€M 3JIeKTPOHHOTO XypHaJla, COAepKAIIUN MIPOLEHT y4acTus B paboTe, MPOLEHT 00yJatomuxcs, He

HMEIOLIUX OLIEHOK, IPOLEHT 00y4aroluXxcs, UMEIOUINX OJHY OLICHKY, 3alllCh JIOMALIHETO 3a/laHusl,

y4eT IPOHAEHHOr0 y4eOHOro Marepuaa.

3.6. Ponurtenu n oOyJaronuecst IMEIOT JJOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM M HCIIOJIB3YIOT

DXK/D1 i ero mpocMOTpa B COOTBETCTBUH C HHCTPYKIIUEH.

4. IlpaBa, 00s13aHHOCTH

4.1. [Ipaga:
4.1.1. Bce monp30BaTesiu HIMEIOT IMPABO JTOCTYIA K JIEKTPOHHOMY JKYPHAITY €KEITHEBHO U KPYTJIO-

CYTOYHO.
4.1.2. Bce monp30BaTeNiu HIMEIOT MPABO HA CBOEBPEMEHHBIE KOHCY/IBTAIMH IO BOIIPOCaM pabOoThI ¢
OJICKTPOHHBIM KYpPHAJIOM.

4.1.3. Ilo pe3ynpraraM MpOBEPKH aIMUHHUCTPATOP, YUUTEINS M KIIACCHBIC PYKOBOJMTEIIN BIIPaBe pac-
CUHMTHIBATh Ha MIPEMHAIBHOE BO3HATPAKICHHUE IO UTOTAM YUeOHBIX MIEPUOJIOB.

JIMPEKTOp LIKOJIbI IMEET IPaBO:

® HasnayaTb COTPYIHHKOB IIKOJIBI HA HCIIOJTHEHHS 00sI3aHHOCTEH B COOTBETCTBHUH C JAHHBIM T10JIO-

JKCHUEM;

® (O0o03HaYaTh TEMBI JIJIsl OOCYXKICHHUS, Kacaloluecs: 00pa3oBaTeIbHOMN JACITeILHOCTH, U TIpoIiecca
YIPaBJICHUS IIKOJIOW;

® [[yOnuKoBaTh MPUKa3bl U MOJIOKEHUS, U3/1aBaeMbI€ B IITKOJIE, B pa3zeiie «J[OKyMeHThI».

3amMmecTuTenb JupekTopa mo YBP nMmeer npaso:

® [lonyyars CBOEBPEMEHHYIO HHAUBHUAYAIBbHYIO KOHCYIBTAIIMIO IO BOMIPOcaM paboThI C SIEKTPOH-
HBIM XypHAJIOM;

® OOcyxkaarh JTHO0YI0 TEMY, Kacarollyrocs 00pa3oBaTeIbHOM JesSTENBHOCTH, U TIpoIlecca yrpasie-
HHS IIKOJIOMH;

® BecTu TUYHOE JIEKTPOHHBIE TOPTQHOIHO.

Anmubuctparop mo 29XK/9/1 nMmeer npaso:

® OO6cyxnaarh M00yI0 TeMY, KacarolIyrocsi 00pa3oBaTeIbHON IeATeIbHOCTH, U TIpoliecca yIpanie-
HUS IIKOJIOM;

® CocCTaBIATh MPEICTABICHNUE JUPEKTOPY IIKOTY Ha MPEMUPOBAHUE YUUTENEH 1O pe3ylbTaraM pa-
OOTBI C TEKTPOHHBIM KYpPHAIOM.

HHxeHep o KOMIIbIOTEpaM UMeeT IPaBo:

® OOcyKaaTh U BHOCUTbH MPEIIOKESHHUSI 110 YIYUIIICHUIO pa0OThI C YIEKTPOHHBIM KYpHAIOM U

JHEBHHUKOM.
qu/ITeJ'H)-HDeI[MCTHI/IK HUMECT TIPaBO.

® [lonyyarh CBOEBPEMEHHYIO KOHCYIBTAIMIO [0 BOIIPOCaM paboThl C 3JEKTPOHHBIM KYpPHAJIOM;
® DopMupoBaTh CBOU ANIEKTPOHHBIE YUEOHbIE KYPChl, HITOIOBbIE, TPOMEXKYTOUHbBIE U KOHTPOJIbHBIE
TECTOBBIE Pa0OTHI U HCIIOJIB30BATH UX MPH NMPOBEACHUHU YPOKOB;



OO6cyxaarh 00y TEMY, Kacarollyrocsi 00pa3oBaTeIbHOM IeITeIbHOCTH U IIpoliecca yIpasie-
HUS IIKOJIOM;

OOcyx1aTh 1 BHOCUTH MPEAJIOKEHUS TI0 YITYUIICHUIO0 PabOTHI C AJEKTPOHHBIM )KYPHAIIOM U
JTHEBHUKOM;

[Ipu cBOEBpEMEHHOM, TIOJTHOM M KQ9YECTBEHHOM 3aMOJTHEHHUH IEKTPOHHOTO )KypHaa GOopMHUpPO-
BaTh OTYETHI 110 paboTe B 3JIEKTPOHHOM Buje: KajneHnapHo-Temarnieckoe ianupoBanue; Mroru
YCIIEBAEMOCTH T10 MPEIMETY 3a YUeOHBIN meproa; OTUeT yUuTelsi-peMETHUKA 10 OKOHYaHUU
y4eOHBIX TIEPUOIOB M UTOTOBBIIA;

Co3maBarh 1 MyOIMKOBATH OOBSBICHUS HA DIICKTPOHHOH TOCKE OOBSIBIICHHIA;

Bectu nudHOE 31eKTpOHHOE MOPTHOIHO.

KiaccHBIN pYKOBOJAUTEIL UMEET IIPABO:

[Tonmy4ars CBOEBpEMEHHYIO KOHCYIIBTAIMIO IO BOIPOCAM PadOTHI € 3JIEKTPOHHBIM KYPHAJIOM;
OO0cyxnarh 100yI0 TEMY, Kacalollytocs 00pa30BaTeIbHOM AEATEILHOCTH U IIpoliecca yIpasie-
HUS IIKOJIOM;

IIpu cBOEBpEMEHHOM, MOJIHOM M Ka4Y€CTBEHHOM 3aII0JHEHUM IEKTPOHHOIO JKypHaja y4uTe-
JSAMU-TIpEIMETHUKAaMH (POPMHUPOBATh OTYETHI 10 paboTe B 3EKTPOHHOM Buje: OTueT o nocenae-
MOCTH Kiacca (1o Mecsauam); [IpeaBapuTenbHblil OTYET KIACCHOTO PYKOBOAUTEIS 32 y4eOHBIN
nepuon; OTYeT KJIIaCCHOTO PYKOBOAUTENS 3a y4eOHbI nepuos; Mtoru ycneBaemMocTu Kiacca 3a
yueOHbIi nepuo; CBogHAS BEIOMOCTh YUeTa yCIeBaeMOCTH oOyJaromuxcs kiacca; CBoaHas Be-
JOMOCTb Y4€Ta IOCEIAEMOCTH.

dopmupoBars pu He0OX0AUMOCTH «HPOPMAIIIOHHOE TUCHMO JUTSl POAUTEINEI» B OyMaKHOM
BUJIE /Ul BKJICBAHUS B OOBIYHBIN JTHEBHUK 00yYaroIerocs;

Co3naBarh 1 MyOIMKOBATh OOBSABICHUS HA HIIEKTPOHHOM TOCKE OOBSIBICHUI;

Bectu nuuHoe 35eKTpoHHOE OPTHOINO.

4.2. O0s13aHHOCTH:
JIUpPEKTOP Opra’Hu3aliiy, OCYIIECTBISIOLUIYIO 00pa30BaTEIbH VIO AESITENLHOCTD, 00A3aH:

Pa3pabarbiBarh 1 yTBEpK/1aTh HOPMAaTUBHYIO U HHYIO JIOKYMEHTALIUIO 00pa30BaTeIbHON OpraHu-
3aruu 1o BeaeHuto DXK/D]/1;

OcyuiecTBISATh KOHTPOJIb 32 BeieHueM D)K/D]] He pexe 1 paza B 4eTBEpTh.

Co3math Bce HEOOXOUMBIE YCIIOBHS IS BHEAPSHUS U 00eCTIeUeHuUsT paOOTHI JIEKTPOHHOTO XKYpP-
Hasla B y4eOHO-BOCIIUTATEIbHOMN AEATEIILHOCTU U MTPOLIECCE YIPABIECHUS ILIKOJIOH;
[IpenycmarpuBaTh IeHE)KHOE BO3HArPAKACHNUE YUUTENEH U KIIACCHBIX PYKOBOJHUTENEH B Cllyyae
JIOJPKHOTO MCTIOTHEHUS PABUIT U TIOPsIZIKAa PaOOThI C AJIEKTPOHHBIM JKYPHAJIOM ITPU HAYMCICHUN
IPEMUH (CTUMYIUPYIOIIUX BBINJIAT), C YIETOM UX Harpy3ku npu paboTe ¢ CUCTEMOH.

Jamecturenu gupekropa 1mo YBP o0si3aubr:

COBMECTHO C APYTUMU aIMHHUCTPATUBHBIMU COTPYAHHKAMH pa3padaThiBaTh HOPMATUBHYIO 023y
oOpazoBatenbHOM eaTenbHOCTH it Benenust XK/IJ] uist pa3menienus Ha caifite 00pa3oBaresb-
HOM OpraHu3alNy;

dopMHpOBaTh pacUCaHKUe 3aHATHN IO KJIaccaM, YYUTEsIM U KabuHeTaM B Hadasie yaeOHOro ro-
na. [Ipu He0OXOAUMOCTH MPOBOAUTH KOPPEKTUPOBKY pACITUCAHMUS;

[TpoBepsaTh HANIMYKME KalleHIAPHO-TEMaTHYECKOTO MIAaHUPOBAHUS B DJICKTPOHHOM KYypHAJIe KO-
JIBl y YUUTEJIeH MPEIMETHUKOB JI0 Havyalia y4eOHOTOo roja;

KoHTpompoBaTh CBOEBPEMEHHOCTD 3aITOJIHEHUS 3JICKTPOHHOTO KypHAJIA YIHTEIIMU-TIPEIMET-
HUKaMH U KJIACCHBIMH PYKOBOJIUTEIISIMH C TIOMOIIBIO «OTYeTa 0 JOCTyIe K KJIAaCCHOMY KypHa-
y»;



® (Co31aBath U MMyOJIMKOBaTh OOBSBICHUS HA ANEKTPOHHON J0CKE OOBSIBICHUN O BpEMEHHU U MECTe
KJIACCHBIX COOpaHMii, I3MEHEHUAX B PACIUCAHUU U JPYrOi ONEpaTUBHON HH(OPMAIMK IS yIH-
Telel, 00yJaroImuXxcst ¥ pOAUTEIICH;

® AHaNMM3UPOBATh JAaHHBIE MO PE3YIBTATUBHOCTH 00pa30BaTENILHON ACATEIBHOCTH U IPU HE00XO0-
TUMOCTH (POpMUPOBATH HEOOXOIMMBIE OTUETHI B OyMa)KHOM BHJIE TIO OKOHYAHHIO YUEOHBIX
MIEPHUO/IOB.

Anmunucrparop no XK/JJ1 o6si3aH:

® OpranusoBarb BHeapeHue D)K/D]] B opraHuzanum, OCymecTBISIONIEH 00pa3oBaTe/IbHYIO J1es-

TEIbHOCTB;

® Pa3paboTarh COBMECTHO C aJIMUHUCTpAIMEN IIKOJIbI, HOPMATUBHYIO 0a3y 1o BeneHuto D0K/D/1;

® (OO0ecreunTh BCEX MOJIb30BaTeNel peKBU3UTAMU JIOCTYIIA K AJIEKTPOHHOMY KypHairy. Bectu 6a3y
JTAaHHBIX I10JIb30BATENIEN U CTATUCTUKY PAaOOTHI C 3JIEKTPOHHBIM KYpPHAJIOM;

® KoHTponupoBaTh paboTy € 3JEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHKOB 00pa30BaTEIbHON Aes-
TEJbHOCTH: AAMUHUCTPALMH, YUUTEIEeH, OOydarOLIUXCs U UX POIUTENCH;

® (OO0ecneunBaTh CBOEBPEMEHHYIO KOHCYIBTALMIO 10 BOIIPOCaM pabOThI C 3IEKTPOHHBIM KypHa-
JIOM;

® [IpoBOIUTH LIKOJIbHBIE CEMUHAPBI, HAIPaBJIEHHbIE HA U3yYEHHE BO3MOXKHOCTEH M CIIOCOOOB pa-
OOTBI C AIEKTPOHHBIM JKypPHAJIOM;

® [loasepKuBaTh CBSI3b C POAUTEISIMU U OCYIIECTBIIATH HEOOXOJUMbIE KOHCY/IBTALIUK 110 BOIIPOCAaM
MOJKJIIOYEHHUS U PAOOTHI C AIEKTPOHHBIM )KYPHAJIOM

® PasmeniaTh Ha MIKOJBFHOM CaliTe HOPMAaTUBHO — MPABOBbIE JOKYMEHTHI 10 BeeHuto D0K/D/1;

® Pa3meniars Ha caifte o01eo0pa3oBaTeabHON OpraHu3aluy HHCTPYKLUIO 1o padote ¢ DK/ muis
YUCHHMKOB, poAAUTeNeH (3aKOHHBIX IpeACTaBUTENeH ), Ie1aroros.

WuxeHep 1o komnbroTepaM 00s13aH:

® (OOGecneunTs Mepsl 10 OecriepedoiHOMY (DYHKIIMOHMPOBAHUIO 3JIEKTPOHHOTO KYpHAa;

® KoHTponupoBarh paboTocrnocoOHOCTh cuctembl IXK/D1;

® (OcCyIIECTBIATh CBA3b CO CIYKOO0M TEXHUUECKON MOAIEPKKH pazpadboTunka IK/I/L;

® OnpenaensaTh TOUKH 3Kcrryaranuu K/OJ1 (B ciydae HeA0CTaTOUHON TEXHUYECKON OCHAILEHHO-
CTH 00pa3oBaTeIbHON OpraHu3alum).

KiaccHblif pyKOBOANUTENb O0sI3aH:

® [IpoxoauTh 00ydeHUs Ha MIKOJbHBIX CEMUHApaX, HAIIPABICHHBIX HA U3yYEHHE IPUEMOB PabOTHI C
ANIEKTPOHHBIM JKypPHAJIOM;

® 3anoJiHATh U CIEANTH 3a AKTYaJIbHOCTBIO JaHHBIX 00 00yJaroluXcsi CBOETo Kjlacca U UX pojuTe-
TX;

® KOHTpOIMpOBaTh CBOEBPEMEHHOE (€XKEHEIeNbHOE) 3anoaHeHne 6a3bl naHHbIX IXK/I]] 06
00y4Yaromuxcsl yYuTeIIMUA-TIPEIMETHUKAMH; BECTH MOHUTOPHUHT YCIIEUTHOCTH 00yUYEeHUS;

® llHcTpyKTHpOBaTh O0YUAIOUIMXCS M UX pOAUTENEH 1o BorpocaM peructpaunu B 0K/I/1;

® OpraHu3oBarbh cOOp KOMIIJIEKTa JOKYMEHTOB [0 00ECIEUEHHIO 3aKOHOIaTEIbHBIX TPeOOBaHUIl O
3alUTe ePCOHATBHBIX JaHHBIX;

® BHOCHUTH B NIEKTPOHHBIHN KypHa (GakThl MPOITyCcKa 3aHATUI 00yJaroIUMUCS 110 YBaKUTEIbHON
IPUYHHE;

® ExeHeneabHO KOPPEKTHPOBATh BHICTABICHHBIE YUUTEIIMU MPEIMETHUKAMU (aKThl MPOITyCKa 3a-
HATUN 00y4arOIUMUCS;

® OrnoBenars poIUTENEH HEYCIEBAOIUX 00YYaIOIUXCsl, 00YHIArOIUXCS, TPOITYCKAIOIINX 3aHATHS
10 HEYBKUTEILHOW MTPUUYNHE;



[TpoBoauTh 0OyUEHUE /ISl YYEHUKOB U POAUTEINICH (3aKOHHBIX MPEACTABUTENECH ) 10 paboTe ¢
DXK/OL;

OpranuzoBarb 00MeH nHGOpMaIeH ¢ 00yJaIOIIMMUCS U POAUTEISIMU (3aKOHHBIMHE MPE/ICTABH-
TEJSIMU);

Ocy1ecTBIATh KOHTPOJIb JIOCTYIa POAUTENIEH 1 00yJaroIuXcs.

Vyurenp-npeAMETHUK 00s13aH:

[IpoxonuTk 00y4ueHUs Ha MIKOJIBHBIX CEMUHApPaX, HAIIPABJIEHHBIX HA U3YYEHHUE TPUEMOB PaOOTHI C
AIIEKTPOHHBIM >KYPHAJIOM;

3anonHsATh AMEKTPOHHBIN KypHaI HETOCPEICTBEHHO HA YPOKE UIIM OTCPOUEHO HE MO3AHEE YEM
yepe3 2 yaca Mocjae OKOHYaHUS 3aHATHH 00yJaroMIMXCs KaXI0ro AHS B TOUKAX SKCILUTyaTalluu
DXK/I;

EsxeiHeBHO 3aroMHATh JaHHBIE MO JIOMAITHUM 3a/IaHHsIM;

CucreMaTHyeCcKy MPOBEPATH U OLIEHUBATH 3HAHHUS 00YJAIONINXCS, a TAK)KE OTMeYaTh Mocemae-
MOCTb B 3JIEKTPOHHOM XKypHaJIe;

HcnpaBnenue OTMETOK U BBICTABIEHUE OTMETOK «3aJTHUM YHCIOM) 3alpeIieHo.

1-x kitaccax oOyueHue 6€30TMETOUHOE, TOMAaITHUE 3aanus B DK He 3aniChIBAIOTCS, OCYIIIe-
CTBIISIETCA 3aMIOJIHEHUE TEM YPOKOB, YU€T MOCEIaeMOCTH, IBUKECHUS 00yJaIOLIUXCsl, OOIICHNE
YUUTEIS C POAUTEISMU (3aKOHHBIMH MTPEICTABUTEISIMU ).

Jnist OObEKTUBHOM aTTecTaluy OOYyJaIOIMXCs 32 YETBEPTh M YUEOHBIH ol HEOOX0IUMO HAINYHe
HE MEHEE TPeX OTMETOK (IpH 1-2-9acoBoil HeEIbHON y4eOHOI Harpy3Ke 1o MmpeaMeTy) u doee
(mpu yueOHOM Harpy3ke Oosiee 2-X 4aCcOB B HECIIO) C 00s13aTEIbHBIM YUETOM KaueCcTBa 3HAHUM
o0ydJaromierocst o MUCbMEHHBIM paboTaM;

B ciyuae npoBeneHus TUCbMEHHBIX KOHTPOJIBHBIX PadoT, MpoBepKa paboT yYyUTelIeM U BbICTAB-
neHue oTMeToK B D)K ocyliecTBiseTcs B CPOKH, MIPETyCMOTPEHHbIE HOPMaMU IPOBEPKHU MHUCh-
MEHHBIX padoT;

B ciyyae nanuuus y o0ydaromierocs CripaBKu-0CBOOOKIEHUS OT YPOKOB (PU3UUYECKON KYIBTYPHI,
OLIEHUBAIOTCS MOJIOKUTEIILHO TEOPETUYECKUE 3HAHUS 110 TIPEIMETY. 3aIiCh «OCB.» B JKypHaJIe HE
JIOTTyCKaeTCs;

OTMeTKH 32 YeTBEPTh M yUEOHBIH TOJl BBICTABIISIIOTCS B CTOJIOIIE, CIIEIYIOIIEM HEITOCPEICTBEHHO
3a CTOJIOIIOM JIaThI TTOCIIEAHETO YPOKa;

BbICTaBIATH HTOTOBBIE OLIEHKN OOYUYAIOIIMXCS 32 YETBEPTh, MOJIIYTOANE, TO/, IK3aMEH U UTOTOBBIE
HE M03IHEE CPOKOB, OTOBOPEHHBIX NMPUKA30M 10 IIKOJIE 110 3aBEPIIEHUH YUeOHOro Nepruosa;

ITpu HEOOXOIMMOCTH ONOBEIIATh POJUTENECH HEYCIEBAIOLINX 00yJarOLINXCsl, 00Y4aroIuXCs,
MIPOMYCKAIOIINX 3aHSTHUS;

Jlo Havana y4eOHOTo rojia Co3/aTh KaJleHAapHO-TeMaTHYECKOe TUNIAHMPOBAHNE W BHEIPHUTH €T0 B
ANEKTPOHHBIN KypHa. KomndecTBo 4acoB B KaJIeHAapHO-TEMAaTHYECKOM TUTAHUPOBAHHUH JOJKHO
COOTBETCTBOBATh Y4€OHOMY IUIAHY;

Bectu Bce 3anucu mo BceM yueOHBIM IIpeaMeTaM (BKIoYasi ypOKH 110 HHOCTPAHHOMY SI3BIKY) Ha
PYCCKOM $I3bIKE C 00513aTeTbHBIM YKa3aHUEM HE TOJILKO TEM YPOKOB, HO U TEM 3aJlaHHii M0 YPOKY;
OmnpenenuTts cocTaB MOATPYIII COBMECTHO C KJIACCHBIM PYKOBOJIUTENEM, IIPH JIeICHUH KJlacca Mo
MpeIMETy Ha MOArPYIIIBL, U COOOIUTh aqMUHUCTpaTopy 1o DK/31. 3anucu BecTH HHAUBUIY-
QJIBHO KaX/IbIM YYUTeNIEeM, BEAYIIUM HOArPYIIIY;

Ha crpanutie 21meKTpoHHOTO XypHaina « TeMbl YpOKOB U 33IaHUS BBOTUTH TEMY, H3YyYEHHYIO Ha

ypOKe.

4.3. Kareropuiecku 3ampeniaeTcsi JoImycKaTh 00yJaronuxces Kk padore ¢ 9K 1mox J10ruHOM U apo-

JIEM II€JaroroB.



4.4. 3anpenieHo nepenaBath HocuTelnb DK ((ren-HoCUTENb) MOCTOPOHHUM JIHIIAM.
4.5. Pazrnamarp napoins Bxoaa B cucreMy 9XK/3]1 moCTOpOHHUM JIMIIAM.

5. O0mue npaBuJia BeeHUsI y4eTa

5.1. Bauecenne undopmanuu o 3aHITHUU U 00 OTCYTCTBYIOIIMX JAOKHBI POU3BOIUTHCS 1O (aKTy B
JIeHb MpoBeeHus. Ecnu 3aHsTHE MPOBOAMIOCH BMECTO OCHOBHOT'O MpernoaaBaresisi, pakT 3aMeHbl
JOJKEH OTPa)XKaTbCsl B MOMEHT BHECEHHUSI YUETHOM 3aIUCH.

5.2. Baecenwue B XypHai HHPOPMALIUK O IOMAILITHEM 33/1aHUU JOJHKHO MPOU3BOIUTHLCS B IEHD MIPO-
BEJICHUS 3aHATHA HE MO3/IHEE, YeM yepe3 3 yaca 1mocje OKOHYAHUS BCEX 3aHATUN TaHHBIX 00yJaro-
LIUXCSL.

5.3. Pe3ynbTarsl OLIEHUBAHUS BBITIOJTHEHHBIX 00yJarOIIUMUCS paboT JOKHBI BEICTABIATHCS HE
no3anee 10 gHe co 1HA UX MPOBEAEHUS B COOTBETCTBUM C IPUHATHIMHU B 00pa30BaTeIbHOM opra-
HU3aLKUY TPAaBUJIaMU OLIEHKH paboT.

5.4. ApxuBHO€ XpaHEHHUE YUETHBIX JaHHBIX JOJKHO MPEAyCMATPUBATh KOHTPOJIb 3a UX LIETOCTHO-
CTBIO M JIOCTOBEPHOCTHIO HA MPOTSKEHUU BCETO HEOOXOAMMOrO CpOKa.

6. YcaoBusi COBMEIIEHHOTO XPaHCHUSA JAHHBIX B 3JICKTPOHHOM BH/I€ U HA 6yMamm>1x HOCHUTE-
JIAX

6.1. B ciryuae He0OOXOAMMOCTH MCTIOIB30BaHUS TaHHBIX XK M3 2IIeKTpOHHON (OPMBI B Ka4eCTBE T1e-
YaTHOTO JOKyMEHTa HH(OpMAaIHsI BHIBOIUTCS Ha MeYaTh U 3aBEPSAETCS B YCTAHOBICHHOM IMOPSIIKE.
ApXUBHOE XpaHEHHE YUETHBIX JAHHBIX HA OyMa)KHBIX HOCUTENSX JOKHO OCYILIECTBISTHCS B
cooTBeTcTBHH ¢ AeiicTBytomum [lopsinkom PocoOpHan3opa, yrBepKaeHHBIM MprUKa3oM MHUHOOD-
Hayku Poccun Ne546 ot 25 anpens 2022 ropa.

6.2. CBogHas BEIOMOCTh UTOIOBOI YCIEIIHOCTH Kjacca 3a y4eOHBIN IO/l BHIBOJUTCS U3 CUCTEMBbI
ydeTa B TOM BU/JIE, KOTOPBIH MPEAYCMOTPEH JEHCTBYIOIIUMHU TPEOOBAHUSIMU apXUBHOU CITYXKOBI.
Ecnun nannbpie mo yaeOHOMY TO/ly XpaHATCS B JIEKTPOHHOM BHJIE, CBOIHASI BEIOMOCTh MOXKET OBIThH
repe/iaHa B apXuB Cpa3y MO 3aBEPIICHUH BEJICHUSI yUeTa B COOTBETCTBYIOIIEM KJIACCHOM >KypHaJIe.
6.3. [Ipu Benenuu y4yeta B 9JI€KTPOHHOM BUJIE HEOOXOIMMOCTH BBIBO/IA JAHHBIX HA TeYaTh ISl UC-
MOJIb30BaHUs B KAUECTBE JOKYMEHTA OMPEENAeTCsS COOTBETCTBUEM HCIIONIb3yeMOM HH(OpMAIIMOH-
Hoit cuctemel [OCT P CO 15489-1-2019 «HanmonanwHsiii ctanaapT Poccuiickoit @enepamuu.
Cucrema ctanaapToB 1o uHGoOpMaIK, OMOTMOTEUHOMY U U3JIaTeNbckoMy aeny. Madpopmarus u
JOKYMEHTAIMs. YIpaBlieHue JOKYMEHTaMM.

7. 3aka0unTeIbHbIE MOJ0KEHUS

7.1. Hacrosmee Ilonoxenne 00 3I€KTPOHHOM KJIACCHOM ypHaiie / JHEBHUKE SIBISIETCS JIOKAJIbHBIM
HOPMAaTHBHBIM aKTOM, puHUMaeTcs Ha [learornyeckoM coBeTe IKOJIBI M yTBEp)KaaeTcs (JIubo
BBOJIUTCS B JIEWCTBUE) MPUKA30M TUPEKTOpA OpraHU3allliu, OCYIIECTBISAIONIENH 00pa30BaTe/IbHYIO
JESTENBHOCTD.

7.2. Bce u3MeHeHus U JIONOJHEeHUs, BHOCUMbIE B HacTosee [lonoxkenue, ohopMIIsitoTcsi B MUCh-
MEHHOM (popMe B COOTBETCTBUU JIEHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoii @enepariui.

7.3. IlonoxxeHnue 00 3IEKTPOHHOM KJIACCHOM >KypHaJie IPUHUMAETCsl Ha HEONpeesIeHHbIH cpok. W3-
MEHEeHUS U 1onoiaHeHus K [1onokeHno MpUHUMAIOTCS B TOPSIIKE, IPEyCMOTPEHHOM 11.7.1.
Hactosmiero IlonoxeHus.

7.4. Ilocne npunarus [onoxxenust (MM U3MEHEHUH U JONOJTHEHUH OTJENBHBIX YHKTOB H pasJie-
JIOB) B HOBOW PENAKIIMK MPEAbIIYIIAs PeJaKLUs aBTOMAaTUUECKH YTPAuUBaET CHILY.
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