I[TPUHATO YTBEPXJIEHO

Ha MeIarorH4eckOM COBETE Hupexktop MKOY «bonbiiexxupoBckas
ITporoxon NelO ot 30 utonst 2023 r cpennss o0meoOpa3oBaTeIbHAas IKOJIA
( oo J (I"B. HukonaeHxko)

- [Tpukaz Ne 47 ot 04 uronsa 2023 r.

IHooxeHue 0 MKOJIBLHOM OMOIMOTEYHOM QoHIE YHeOHUKOB,
nopsiike ero (popMUpPOBaAHUSA, Y4eTa, CNIOJIbL30BaAHUS U 00ecredeHnst
COXPAHHOCTH B

MKOY «boJubliekupoBckasi CpeaHsisi 001meodpazoBareibHasl HIK0JIA)

1. O01me moJ10KeH s

1.1. Jannoe IoJioxenue o 0udauoTeuHoM GoH/Ie KOl pPa3pabOoTaHO B COOTBETCTBUHU C
®enepanbubiM 3ak0HOM No 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepanuny ¢
n3MeHeHusMU Ha 29 nexadps 2022 roga, @3 ot 29.12.94 No 78-D3 «O OuOAMOTEYHOM JIEsie)» B
penakuuu ot 11 utons 2021 r., [lpukaszom Munucrepcrsa Kynsrypsl Poccuiickoit ®@enepanuu ot 8
okTs10ps 2012 rona N 1077 «O06 yrBepxkaenuu [lopsiika yuera 10KyMEHTOB, BXOJSIINX B COCTaB
oubmoreyHoro ¢Gonaa» ¢ u3Menenusmu Ha 2 ¢espans 2017 roaa, [Tucemom MunuctepcTsa
oOpa3zoBanus u Hayku Poccuiickoit denepanuu ot 08.12.2011r. Ne M/-1634/03 «O06 ucnons3oBa-
HUU y4eOHHUKOB B 00Pa30BaTEIILHOM IMPOIIECCe», a TAKKE YCTaBOM 00pa30BaTelIbHOM OpraHu3aluu
U ApYTUMU HOPMATUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit denepariuu, periaMeHTUPYIOITHMHE
NeSITeNIbHOCTh OPraHU3aluid, OCYILECTBISIONMX 00pa30BaTeIbHYIO JEATEIbHOCTb.

1.2. Hacrosiiee Ilonoowcenue o wixonbhom dbubnuomeunom ghonoe (nanee — Ionoxxenue)
OTIPENIEIISIET NOPAOOK yuema oubauomeuHo2o ponoa U MEXaHu3M (POPMUPOBAHMS, COXPAHHOCTHU U
MIPEIOCTaBIICHNUS B MIOJIb30BaHUE YUEOHUKOB, yU€OHBIX TOCOOUH, yueOHO-METOJUUECKIX
MarepuasoB o0ydaronmmcs o0pa3oBaTeIbHON OpraHu3aluy (ajnee — IIKoJIa), 0CBAUBAIOLINM
OCHOBHBIE 00pa3oBaTelibHbIE IPOTrpaMMBbI B Iipezienax (eepaabHbIX FOCy1apcTBEHHBIX 00pa3oBa-
TEeJBbHBIX CTaHIApPTOB, a TAKXKE 3aKPEIIieT OTBETCTBEHHOCTh BCEX YUACTHUKOB 00pa30BaTeIbHON
JESATEIbHOCTH.

1.3. HonsTus, ucronb3yemble B [1010KCHHH:

Yueonuk — yuebHoe nznanue, coneprkaiiee CHCTEMaTHYECKOE U3JI0KEHUE YUeOHOM TUCIUIUINHBI,
COOTBETCTBYIOIIEEe yueOHOM MporpaMMe U opUIMAIBHO YTBEPKACHHOE B KaUe€CTBE JaHHOTO BU/A.
MoskeT OBITh TIPEACTABIICH B MIEUYATHOM U AIEKTPOHHOU (hopMme.

Yueonoe nocobue — yuebnoe nznanue, T0MOTHSIONIEE UITH 3aMEHSIOIIEEe YACTUYHO UIIH MOTHOCTHIO

y4eOHUK, O(pUIIHaTHEHO YTBEPKICHHOE B KQUECTBE JAHHOTO BUJIA.

Pabouas mempaods — yaebHOE TI0OCOOHE, UMEIOIIEe 0COOBIN TUIAKTUIECKUH armapar, Crnocoo-
CTBYIOIIUI CaMOCTOSTEIbHOM paboTe 00yJaroierocs HaJl OCBOCHHEM yu4eOHOTO MpeIMeTa.
Yueono-memoouueckue mamepuansl — COBOKYImHOCTh MaTE€pPHAIIOB, B TIOJITHOM 00BeMe
00ecreunBaroUX MPENoAaBaHue JaHHOW JUCIUILINHBI (aTJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
TUTAHUPOBAHKE, CPEJICTBA KOHTPOJISI 3HAHUM, CIIPABOYHBIC U3JIaHUs, pa00YHe TPOrPAMMEI H T.11.).



Cpeocmea ob6yuenus u 6ocnumanus — Npyrue UCTOYHUKH yueOHOU nH(pOopMariy,
MPEIOCTABIIEMbIE O0OYJAIOIIUMCS B X0/Ie 00pa30BaTeIbHON AESITETbHOCTH.

1.4. Lenbto Hacrosimero [lomoxenus o OubmuoreyHoM QOHAE SABISETCSA CO3MaHUE YCIOBUM IS
MaKCUMAJIBHOTO OOecTieueHus: y4eOHOM InTeparypoil 00yqaromuXcst IIKOJIbI, IIOBHIIICHNE OTBET-
CTBEHHOCTH TEIarOTMYECKOTO KOJIJICKTUBA M CEMBHU 3a MTPaBUIIBHOE, PAIMOHAIILHOE UCIIOIb30BaHUE
HIKOJIbHBIX YU€OHUKOB, OpraHu3aus padoThl cpeid 00yJarouXcsi U UX POIUTENEH M0 BOCIUTA-
HUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUEOHUKY.

1.5. Yuet nokymMeHTOB OMOIMOTEYHOrO (POH/A SIBISAETCS OCHOBOM OTYETHOCTH U INIAHUPOBAHUS
NEATEILHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIICUSHUIO €T0 COXPAHHOCTH.

2. @opmupoBanue (HoHIa YI€OHUKOB U MOPSAAOK yueTa (oHaa yIeOHOH TuTeparypsl

2.1. KommuiekroBanue yueOHOro poHga OMOIMOTEKH HIKOJIBI IPOUCXOAUT HA OCHOBE €3KETr0/THO
yTBepkaaeMbIX DenepaibHbIX epedHeil yaeOHUKOB, PEKOMEHIOBAHHBIX K UCTIOIb30BAHHIO MTPH
peanu3ani UMEIOIINX TOCYIapCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTeIbHBIX IPOrPaMM HadalbHO-
ro 001Iero, OCHOBHOTO O0IIET0, CPEAHEro 001Iero 00pa3oBaHus, epeYHel OpraHu3alyii, ocymie-
CTBIISIFOIIMX BBITYCK Y4EOHBIX TOCOOUH, KOTOPBIE TOMYCKAIOTCS K UCIOJIB30BAHUIO TIPU peansa-
[IMU UMEIOIIMX TOCYIapCTBEHHYIO aKKPEAUTAIIMIO 00pa3oBaTeNbHbIX Iporpamm. ExeroqHo yrsep-
KJIaeTcs IepedeHb Y4eOHUKOB U YUeOHBIX MOCOOMI 00pa3oBaTenbHOM OpraHu3aluy.

2.2. OGpa3oBaresibHas OpraHu3alus cCaMOCTOsITeNIbHA B BEIOOPE U OMPE/IeICHHH:

® KOMIUIEKTa YUeOHUKOB, yUeOHBIX MOCOOUI, y4eOHO-METOANYECKUX MaTepHalioB, 00eCIeYnBal0-

[IUX MPEToIaBaHue Y4eOHOTo MpeaAMeTa, Kypca, JUCIUTUTHHBL (MOTYJIs);
® cpencTB 00ydeHHS U BOCTIUTaHHS. BeIOOp cpencTB 0OyueHMs 1 BOCIIUTAHUS OTPEICIsIeTCs CIie-
UKo conepxanus U GOPMOI OpraHU3aluu 00pa30BaATENLHON AEITEITHHOCTH.
2.3. [lononnenue yuebHoro (hona oOecreunBaeTcs 3a CUeT CPeaCTB (PeaepatbHOTO, PETHOHAIBHO-
ro, MyHUIIMNAJIbHOTO Or0KeTOB (cT.35, 1.2 denepanbHOro 3akoHa «O6 obpazoBanuu B Poccuii-
ckoit dezepannny»); MHBIX HCTOYHUKOB, HE 3alPEIIEHHBIX 3aKOHOAaTeIbCTBOM PD, B T.4. 6€3B03-
ME3HOTO MOKEPTBOBAHUS (PU3MUECKUMH U/UIH IOPUINYECKUMU JIULAMH.
2.4. B nensx obecrieueHust 00yyaromuxcs ydeOHUKaMu, yueOHbIMU TOCOOUSMH IIIKOJIAa MOKET B3au-
MOJIEHCTBOBATH C APYTrMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU pailoHa, YIpaBIeHueM 00-
pa3oBaHMsl.
2.5. HenocpencrBeHHOE PYKOBOJICTBO M KOHTPOJIH pAaOOTHI 10 CO3/IaHUIO 1 CBOEBPEMEHHOMY T10-
MTOJIHEHUIO OMOIMOTEYHOTO (POH 1A MIKOJIBHBIX YY€OHUKOB OCYIIECTBIISIET TUPEKTOP 00pa30BaTEIhb-
HOW OpPTraHU3aLNY.
2.6. JlomyckaeTcst UCIOIb30BaHUE YUeOHO-METOJUUECKUX KOMILJIEKTOB, BXoaauux B deaepaibHbli
nepedyeHb Y4eOHMKOB, COINIACOBAaHHBIX Ha e arornueckoM coBeTe U YTBEPKAECHHBIX IPUKA30M JIU-
PEKTOpA IIKOJIBI.
2.7. 1ns 3¢hhekTuBHON opraHu3aniy 00pa3oBaTeIbHON AEATEIbHOCTH UCTIONIb3yeTCsl y4eOHO-MeTOo-
IMYECKoe 00ecTiedeHne 13 OTHOM MPEAMETHO-METOINIECKOM JTHHUH.
2.8. Iporiecc paboTel o hopmMupoBaHuto HoHIA YISOHON JINTEpaTyphl BKIIOYAET CIEAYIOIINE Ta-

IBL:

® paboTa Mearoruueckoro KoyiekTrBa ¢ denepaibHbIM epeuHeM yYeOHUKOB, PEKOMEHJOBAHHBIX
(tomyIIeHHBIX ) K UCTIOJIb30BaHUIO B 00pa30BaTeIbHBIX OPraHU3AIMIX;

® [10rOTOBKA CITUCKA YU€OHHMKOB, IUIAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM Y4EOHOM TO1y;

® [peocTaBlIeHUE ClIMcKa yueOHUKOB [learornueckoMy CoBeTy Ha COIIACOBaHUE M YTBEPXKICHHE;



® MarHOCTHKA YPOBHS 00€CIIEYEHHOCTH O0yUaIOMUXCsl yUeOHOM IUTepaTypoid Ha CIASTYIOMUN
y4eOHBIH IOl B COOTBETCTBHU C KOHTUHT'€HTOM O0yYaroIInuXcs, COCTaBIEHUE MEPCIIEKTUBHOTO
IJTaHAa KOMIUIEKTOBAHUS y4eOHOTO (hOH/A;
® odopmMieHHE 3aKa3a yUCOHUKOB U YIEOHBIX MOCOOUH B COOTBETCTBHH C YTBEPIKICHHBIM CITUCKOM
y4eOHUKOB U TJIAHOM KOMILJICKTOBAHMS,;
® [1pOBe/ICHUE AYKIIMOHA U 3aKJII0YEHHE I0r0BOPA C MIOCTABIIUKOM O 3aKyIKe y4eOHO! IuTepary-
PBL;
® [preM U y4eT BHOBb IOCTYNHUBLIEH yueOHO auTeparypsl B ONOIUOTEKY.
2.9. bubnuoreyHslit POHA NIKOJIBHBIX YUEOHUKOB YUUTBIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO
(dhoH/1a IKOIBHON OUOIMOTEKH.
2.10. K 6ubnunoreynomy ¢onay yueOHOI auTeparypsl (yueOHOMY (OHIY) OTHOCSATCS YI€OHHUKH,
yueOHbIe mocodust, opporpaduyeckue cioBapu, MaTeMaTHUECKUe TaOINIbl, COOPHUKH yIIpaXKHe-
HUH 1 3a71a4, IPAaKTUKYMBbI, KHUTY JJIS1 YTEHHsI, XPECTOMATHH, paboune TeTpau, aTiachl, KOHTYp-
HbI€ KapThl B [IEYaTHOM M IEKTPOHHOM BHJIE, COJIEPKAHNE KOTOPBIX OTBEUAeT TPeOOBAaHUAM rocy-
JApCTBEHHBIX 00pa30BaTENIbHBIX CTaHAAPTOB, (pefepalibHBIX TOCYAaPCTBEHHBIX TPeOOBaHU, 00-
pa3oBaTeIbHBIX CTAHIAPTOB U CAMOCTOSTENILHO YCTaHABINBAEMbIX TPEOOBAaHUH, OpraHU3aLUsAMH,
OCYILECTBIIIOLMMH 00pa30BaTeIbHYIO AEATEIbHOCTb, OECIUIATHO MPEA0CTABIISAIOTCS B I10JIb30Ba-
HUE Ha BpeMs MOIy4eHUs] 00pa30BaHusl yIeOHUKHU B yueOHbIE TOCOOUs, a TaKKe yIeOHO-MEeTOInIe-
CKHE MaTepHaJIbl, CPEICTBA OOyUEHHS ¥ BOCTIUTAHU. 00ECTICYMBAIOIINX TPEEMCTBEHHOCTD U3yYe-
HUS TUCIHILUINH U CHCTEMAaTH3UPOBAHHBIX TI0 00pa30BaTeIbHBIM 00IaCTSIM.
2.11. lokyMeHTHI, BKJIFOYaeMble B (POH]T ONOITHOTEKH, MapKupyroTcs. [Ipr 3TOM MOTYT OBITH HC-
M10JIb30BAHBI LITEMIIENIN, KHUKHBIE 3HAKH, WHAUBU/yaJIbHbIE IITPUXOBbIE KO, IPYTUE BUJIbI Map-
KHPOBKH.
2.12. JlIokyMeHTBI IOCTYHAOT B OMOIMOTEKY U BKJIIOUAIOTCS B OMOIHOTEUHBIH (GOHA B pe3yibrare
IIOCTAaBKH 00513aTEILHOTO SK3EMILISIPA, MOKYIKHU (TOAMUCKH, 0OMEeHa, JapeHUs, TO)KEPTBOBAHMSI, KO-
MUPOBAHUsI OPUTHHAIOB U3 (oHa OUOIMOTEeKH). JIOKYMEHTHI, MOATOTOBICHHBIE K TpHeMy B OUO-
JTMOTEYHBIN (POH/I, TTOABEPTAIOTCS MEPBUYHON 00padOTKE M MHANBUIYATLHOMY YUETY.
2.13. JlokyMeHTbl IPUHUMAIOTCS 110 IEPBUYHBIM YUETHBIM IOKYMEHTaM (HakjaaHas, aKkT),
BKJTIOYAIOIIAM CITCOK MOCTYTIIICHUH.
2.14. Ilpuem 1OKyMEHTOB, OCTYNAIOUINX B OMOIMOTEKY 0€3 NEPBUUHBIX JOKYMEHTOB Ha 0€3B03-
Me3HOI 0CcHOBE (00s3aTeNIbHBIE IK3EMILIAPHI, IEMO3UTHBIE K3EMILISIPbI MEXKTYHAPOIHBIX OPraHU-
3anuii, 6e3B03Me3/1HbIEe IOCTYIUIEHUS U3 HEU3BECTHBIX M aHOHUMHBIX HCTOUHUKOB), 0(hOpMIISIETCS
aKTOM O NpHEME JTOKYMEHTOB.
2.15. IlpueM JOKYMEHTOB, OCTYMAIOUIMX B OMOIMOTEKY OT FOPUAUYECKOT0, (PU3NYECKOTO JINLA B
BHUJIC Jlapa ¢ yKa3aHWEM €T0 Ha3HAYeHHs IS TIOMOJTHEeHUs: OnbmuoTeyHoro Gpouaa, ohopmirsercs
JIOTOBOPOM MOXKEPTBOBAHUSI B COOTBETCTBHH ¢ ['paxknanckuM konekcoM Poccuiickoit denepanumn
(ct. 574, 582).
2.16. Ilpuem TOKyMEHTOB OT YMTATENIEH B3aMEH YTEPSHHBIX U IPU3HAHHBIX PaBHOLIEHHBIMH yTpa-
YEHHBIM, 0()OPMIIIETCS] aKTOM O NMpHEME TOKYMEHTOB B3aMeH yTepsHHbIX. B akTe yka3biBaetcs (a-
MWW, HTHAITHAJIBI YU TATeNs], CBEACHUS 00 YTePSHHBIX U3JaHUX (PETUCTPALIMOHHBIN HOMEp, KpaT-
Koe 6ubnmorpaduyeckoe onMcaHue U31aHusl, [IEHa) CBEICHUS O MPUHATHIX U3JaHHIX (KpaTkoe 61o-
nrorpaduueckoe ornrucaHue U3aHus, [IeHa), MOAMUCH YUTATENsl U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuaér 6ubmuoteunoro ¢poHaa yaeOHOU TUTEPATyphl OTPAKAET MOCTYIUICHUE, BBIOBITHE, 00-
Y10 BETMYUHY (OHIa YYeOHUKOB, M CIYKUT OCHOBOMU €ro MpaBUiIbHOrO (POPMUPOBAHUS, 1I€JIEBOTO
WCTIOTB30BaHMS U COXPAHHOCTH, OCYIIECTBIICHHUS KOHTPOJIS 32 HATMYUEM U IBKCHUEM YICOHHKOB.
2.18. Ilpornecc yuera OubnmroredHoro (poHa yueOHUKOB BKIIFOUAET: TIPUEM, IITEMITCJIEBAHUE, PETH-



CTpalMIO MOCTYIUICHUSI, pacTipeieSIeHus 0 KJlaccaM, BHIOBITHS, a TaK)Ke TOABE/IEHUE UTOTOB
IBUKEHUS (DOHIA U €Tr0 MPOBEPKY.

2.19. Bee onepaiiuu 1o y4eTy mpou3BOASTCS 3aBEAYIONIUM OUOIMOTEKOM, CTOMMOCTHBIN y4YeT Be-
nercsi Oyxranrtepuei, oocirykuBaromei mkoiy. MaBeHTapu3amus yaeOHoro GpoHIa u cBepKa J1aH-
HBIX OMOIMOTEKH U OyXTainTepuu MPOBOAUTCS €KETOIHO.

2.20. Yder y4yeOHOH TUTEpaTyphl OCYIICCTBISETCS IPYIIIOBBIM CIIOCOOOM | BeneTcs B «KHure cym-
MapHoro ydeta» (nanee - KCY) u (unm) snekrponHom Bujae. KCY yueOHMKOB XpaHUTCS B OMOJIHO-
TEKe MOCTOSHHO.

2.21. KCY coCTOUT U3 TpexX YacTei:

Yacmo 1. Tloctymnenue B Goua. B 3Ty 9acTh 3anucheiBaeTcs 001ee KOMHIECTBO MOCTYIMHUBIINX
Y4EOHHMKOB U UX CTOUMOCTH C 00513aT€TIbHBIM YKa3aHUEM HOMEpPA U J1aThl COMPOBOAMTEIBHOTO JJOKY-
MeHTa. Homep 3anucu exxeronno HaunHaercs ¢ Ne 1 v uaéT no nopsaxKy nocTyIIEHUH.

Yacmo 2. BeiObiTe U3 GoHaa. B 3T0ii yacTu 3anuchIBaoTCsS HOMEpPA aKTOB Ha CITUCAaHKUE y4eOHU-
KOB C YKa3aHUEM JIaThl YTBEP)KJCHHS aKTa U OOIIEro KOJIUYeCTBa CIIMCAHHBIX YUeOHUKOB Ha OOLIYIO
cymmy. Hymepanus 3anuceii o BHIOBIBIINX M3JaHUAX U3 FO/A B TOJ] IPOAOIIKAETCS.

Yacmw 3. Utoru yuera nBuxeHus: GoHA0B. B TpeTbell 4acTH 3auchIBalOTCS] UTOTU JIBUKECHUS
doH1a yUeOHUKOB:

® (o0mIee KOJTMYECTBO MOCTYMUBIINX YICOHHKOB 32 TEKYIIUH o1, Ha CyMMY;

® (o0mIee KOJTMYECTBO BRIOBIBIINX YYEOHUKOB 32 TEKYILUH rof1, HA CyMMY;

® (o0mIee KOJTMYECTBO y4eOHUKOB, COCTOSIIMX HA ydeTe Ha | stHBapsi MOCIIEAYIOIETO Tofa, Ha CyM-
My.

2.21. InquBuayanbHbIN (TPYIIIOBOM) yueT y4eOHUKOB OCYLIECTBISETCS B KAPTOTEKE yueTa y4el-

HUKOB Ha KaTaJIOKHBIX KapTOUKaX CTaHJapTHOro pasMepa. Ha kaprouke ykaspiBaeTcs perucrpanm-

OHHBII HOMEp, OubIMorpapuueckoe ornrucaHue yueOHHKa, CBECHUS O KOJMUYECTBE MOCTYIHMBILUX

Y4EOHUKOB € YKa3aHUeM LieHbl. [Ipu HEOTHOKpAaTHOM NOCTYIIEHUN y4eOHUKA, HE UMEIOLIeM OTIIN-

4Mii, KpOME I'0/1a M3JaHKsl U LIEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha €AUHYI0 KapTouKy. Eciu ke B

y4eOHUKE BHECEHBI JOTIOJIHEHUS U U3MEHEHUS, TO Ha HEro 3aBOJUTCS HOBas KapTouka. Kaprouku

pacCTaBIIAIOTCA B YYETHYIO KapTOTEKY I10 KJlaccaM, a BHYTpH KilaccoB [ o nmpeameram. Ilocie

CIMCaHMsI BCEX YYEOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.

2.22. Y4eTHble KapTOUKU YYEOHUKOB PErUCTpUpyroTcs B «KypHase peructpaiuy y4eTHbIX KapTo-

4yeK OMOIMOTeYHOro (hOH 1A IKOIBHBIX YUEOHUKOBY», KOTOPBIN BeeTCs M0 00pasily: HOMep 110 MOo-

PSZIKY, Ha3BaHUe, Kiacc, Ne akTa BHIOBITHS KapTOUYKH.

2.23. Yuery nojyiexar Bce BUJIbl yUeOHUKOB U y4eOHBIX nmocoOuii. Paboune teTpaau, qunakTiuye-

CKHE MaTepHaibl, TAOJINIIbI, TPONUCH, KOHTYPHBIE KapPThI, aTachl SBISIOTCS JOKYMEHTaMHU BpEMEH-

Horo xapakrepa. Mx yder nmpousBoautcs B «TeTpanu yuera T0KyMEHTOB BPEMEHHOI'O XapaKTepay.

2.24. Ha npuHATHIX NEPBUYHBIX YYETHBIX JIOKYMEHTAX MPOU3BOJUTCS 3aIKCh, TOITBEPKIAtOIIas],

YTO MOCTYNUBIINE TOKYMEHTHI PUHSTH B OMOIUOTEUHBIN (OH/T KaK B 00BEKT 0C000 IEHHOTO JBH-

xuMoro umyniectsa (gaiee - OLJIN) win kak B 00b€KT HHOTO JBUKMUMOIO UMYIIECTBA.

2.25. TlepBuuHbIE y4eTHbIE JOKYMEHTHI, MTOITBEPXKAatolIe (DaKkT MOCTYIUICHUS, TepeatoTcs B Oyx-

rajTepuIo 7S BKIIOYEHHUS B yUeT OUOIMoTeuHoro hoHaa.

2.26. ExexBapTasbHO, IpU yciaoBuU u3menenus cocrasa OLI/IU, ceenenus o6 o0iieM KonndecTse

Y CTOMMOCTH JJOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOr0 (hOH/a, KaK 00BEKT 0C000

LIEHHOTO JBMKMMOI0 UMYIIECTBA, IEPEIAI0TCS YUPEIAUTENIO.

2.27. B3ameH yTepsHHBIX WM UCTIOPYEHHBIX YU€OHUKOB IPUHUMAIOTCS IpyTHe KHUTH, HE0OXO0/11 -

MbI€ LIKOJIe. Y4eOHUKH, yTepsiHHbIE U MPUHATHIE B3aMeH, YUUThIBaIOTCS B « TeTpaau yuera KHUT U

JPYTUX TOKYMEHTOB, IPUHATHIX OT YUTATENel B3aMEH yTEePSHHBIX.



2.28. Yder BKJIIOYAET PETUCTPALIUIO TIOCTYIUICHHUSI JOKYMEHTOB B OMOIMOTEUHBIN (OH/I, UX BHIOBI-
TUs U3 (POHIA, UTOTOBEIE TaHHBIC O BenU4HHE (00beMe) Bcero OubimoredHoro GoH/Ia U ero Mmoapas-
JIeJIOB, CTOUMOCTH (pOHA.

2.29. OcHoBHBIC TPeOOBAHMS, IPEABSIBIAEMbBIC K YIETy OMOIMOTEYHOTO hoHIA:

® [10JTHOTA U JOCTOBEPHOCTh YUE€THOW MH(OPMAIHH;

® ONEpPaTUBHOCTD;

® JOKYMEHTHPOBaHHOE O(DOPMIICHHE KaXKI0TO TTOCTYIIJICHUS B (JOH]T M KaXKJ0TO BBIOBITHS U3 (DOH-
na;

® COBMECTUMOCTD NPUEMOB U (HOPM y4eTa, MX HAJEKHOCTh IIPH IMapaIeIbHOM UCIIOJIb30BaHUH
TPaJULIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTHUI yUeTa;

@ COOTBETCTBHE HOMEHKIIATYPHI TIOKa3aresei yyera poHaa aHaTOTHYHBIM TIOKA3aTelsIM rocyaap-
CTBEHHON OMOIMOTEYHOM CTaTUCTHKH.

3. llopsinok BbIIa4M ¥ BO3BPaTa Y4eOHUKOB

3.1. [lopsinok nonp3oBaHus yueOHOI muTeparypoii onpezensercs [lonoxenrem o Onbnuoreke,
[IpaBmiiamu nosp3oBaHus OuOIMOTEKON U JaHHBIM [lonoxkeHueMm.

3.2. K oOyuaromumces, 0CBanBaroIMM OCHOBHBIE 00pa3oBaTelibHbIe IPOrpaMMBbl B Iipezenax dexae-
paJIbHBIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, OTHOCSTCS:

® (o0yyaromuecs, OCBaBAIOIIUE MPOTPaMMy HaYaIbHOTO 00IIIEro oopa3oBaHus;

® (o0yyaromuecs, 0CBaMBAIOIIKE POTPaMMy OCHOBHOTO 00IIIero o0pa3oBaHus;

® (o0yyaroluecs, 0CBalBaOIIUE IPOrPaMMy CPEIHEro oo1ero 00pa3oBaHusl.

3.3. llIxomna 6ecrnatHO oOecreurnBaeT o0yJaronuxcs yaeOHUKaMu, y4eOHBIMU B y4eOHO-METO e
CKHUMH ITOCOOMSIMU B COOTBETCTBHH C (pe/iepaibHbIM IIepeYHEM yUeOHUKOB, PEKOMEH/IOBAHHBIX (10-
MYLIEHHBIX) K UCIIOJIb30BAHUIO IIPU pean3allii UMEIOLINX aKKpeaIUuTalnio 00pa3oBaTelbHbIX Ipo-
rpaMM HavaJIbHOTO OOIIIEero, OCHOBHOTO O0IIIEro, CpeHero o0Iiero oopazoBaHus B mpeaenax deme-
PaNBHBIX TOCYTAPCTBEHHBIX 00PA30BaTEIIBHBIX CTaHAApTOB. O0eceueHe 00yJaronuXcs yKa3aH-
HBIMHU M3/IaHUSIMH OCYIIECTBIISIETCS 32 CUET M3JaHUN, IMEIONUXCS B (DOHJIE IIKOIBHOM OMOImoTe-
ku. bubnuoreunslii GoHT €KETOAHO MOMOHAETCS HEOOXOAUMBIMU yYeOHUKaMH, YU€OHBIMU U
y4€OHO-METOINYECKIUMHU TTOCOOUSIMH.

3.4. YuebHas nuTepaTypa UCIOJIb3yeTCsl He MeHee S JIeT, HO pu cooTBeTCTBUM DenepaabHOMyY
crangapty u PenepaabHOMY NepeuHIo y4eOHUKOB MOXET UcIob30oBarkes 10 10 et (muceMo Mu-
HHCTepcTBa 00pa3oBanust U Hayku PO or 08.12.2011r. Ne M/1-1634/03).

3.5. YuebHukH, yueOHbIEe TOCOOUS M yUeOHO-METOJMUECKHUE MaTepuallbl, HEOOX0IMMbIE 00yUaro-
IIMMCS JIIS1 OCBOCHHUS yUEOHBIX TIPEIMETOB, KypCOB, TUCIHMILUINH 32 IpeAeraaMu (eIepabHbIX Tocy-
JApCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POAUTEIH (3aKOHHBIE MTPEJICTABUTEININ) IPUOOPETAIOT
CaMOCTOSITEITBHO.

3.6. JleTssM-MHBaJIHIaM | JETSM C OTPAHUYCHHBIMHA BO3MOKHOCTSIMU 370POBBSI, 00yJarOIIUMCS Ha
JIOMY TI0O OCHOBHBIM 00111€00pa30BaTeIbHBIM ITPOrpaMMaM C UCIOJIb30BAHUEM TUCTAHIIMOHHBIX 00-
pa3oBaTeIbHBIX TEXHOJOTHI Ha MEPHOJ NOTy4YeHUsI 00pa3oBaHUs y4eOHUKU PEAOCTaBIISIOTCS B
M0JIb30BaHUE OECIIATHO.

3.7. YuebHukH, yueOHbIe TOCOOUS M yUeOHO-METOJMUECKHEe MaTepuaisl (padbouyne mporpaMMsl, Mo-
YpOYHOE TNITAHUPOBAHNE, METOANYECKHIE MTOCOOHS 1 T.I1.) JUISL JTMYHOTO TTOJIE30BAHMS YIUTEIS IITKO-
JIBI IPUOOPETAIOT CAaMOCTOSATEIRHO. Eciin JanHbIe W3MaHus UMEIOTCS B HAIMYUU B (hoHIe Onbmo-
TEKH, YIUTENSI 00ECTICYMBAIOTCS UMH B €IMHUYHOM DK3EMILIIpE OeCIIaTHO.

3.8. YueOHuku, yueOHbIe U yueOHO-METOIUIECKUE ITOCOOUS TIPEIOCTABIISIOTCS 00yYaIOIIUMCS
IIKOJIBI B JIMYHOE MOJI30BaHHUE MO OJJHOMY KOMILIEKTY CPOKOM Ha OJIMH I'0jl HE3aBUCUMO OT TOT0, Ha



KaKol CpOK 00yu€HHsI OHH pacCUUTaHbl. BTOPOI KOMIIJIEKT yUeOHUKOB MOKET OBITh BBIAAH IO 3a5B-
JICHUIO POJIUTEIICH B CBSA3H C YXYALICHHEM 310POBbsl 00Y4aIOLIerocs Mpy HATMYUK CBOOOAHBIX K-
3eMIUIIPOB B OMOIMOTEKE.

3.9. Ilepen HayamoM yuebHOTO ros1a OMOIMOTEKAph BHIAAET YICOHUKH HA KIacC KIaCCHBIM PYKOBO-
mutersiM 1-11 kitaccoB mo rpaduKy, yTBEpKASHHOMY JUPEKTOPOM LIKOJIBI. Bbinaua yueOHOH 1-
TepaTypbl KJIIACCHBIM PYKOBOIUTEIAM (puKcupyercs B «KHure Bbiaun yueOHUKOB» U OATBEPKAa-
eTcs MOAMUCHIO KIIACCHOTO PYKOBOIAMUTEIS.

3.10. OGyuaromuecs MIKOJIbI MOJIYYar0T YYCOHUKH U yaeOHbIe TocoOus U3 GpoHaa OMOIUOTEKH Y
KJIACCHBIX PyKOBOJMTEJIEH B Hadasie yueOHoro roja. Boigaya yueOHUKOB U y4eOHBIX TOCOOMI poiu-
TessaM 1-X KJ1accoB M 0OyyaromuMcs 2-9 KiaaccoB PUKCUPYETCs KIACCHBIMH PYKOBOJIHUTEISIMU B
«BenomocTu BeI1auM ¥ BO3BpaTa YU€OHUKOBY M MOATBEPIKIACTCS TMUHONU MOAMHUCHIO OJHOTO U3 PO-
auTenel oOydatomierocs B | kmacce, a Bo 2-11 kiaccax — JIMYHOM nonnuceio obyvaromierocs. «Be-
JIOMOCTH BBIJaYM U BO3BpaTa yueOHUKOBY» XpaHsaTcs B Oubnuoreke. Knaccusie pykoBoaurenu 1-11
KJIaCCOB MPOBOJAT Oecey-MHCTPYKTaK 00Y4atoLIUXCsl CBOETO KJlacca U UX POJUTENeH (3aKOHHBIX
IpecTaBUTEIIEH) O MpaBHIaX MOJIb30BAHUS YUEOHUKAMU.

3.11. B uCK/IIOYMUTENBHBIX Cllydyasix oOydaroluecs (JOJKHUKH, BHOBb IPHOBIBILINE, A TAKKE IS
noaroroku k OI'D u EI'D, Ha netHee o0ydyeHue) nojyyaroT yueOHUKH y Oubnuorekapst. Y4eOHUKH
mutst moarotoBku kK OI'D u EI'D olyuarommmes 9-x 1 11-X KJ1acCOB ¥ BHOBH TPUOBIBILIUM BBIAIOTCS
TOJILKO TIPU HAJIMYUH WX B OnOnmmoreke. Briada He0OXOMUMBIX yUeOHUKOB Ha JISTHUN TIEPUOJT (PHK-
CHpYETCsI B YUTATEILCKUX (POpMyIIsipax Mo TMYHYIO TOAUCH O0YJaIOIIUXCS.

3.12. Y4eOHUKHM MOTYT OBITh BBIAHBI KAK HOBBIE, TaK U MCIIOIb30BaHHBIC paHee. B TeueHune oqHoi
Hezienu o0y4Jaroluecs JOKHbI IPOCMOTPETh BCe YUeOHUKH U ydeOHbIe TOCOOUS, BbIIaHHbIE UM B
JIM4YHOe nojb3oBanue. [Ipu oOHapyxeHnu 1edeKkToB, MEIAOIIUX BOCIPUATHIO y4eOHOrO MaTepua-
7a (OTCYTCTBUS JIUCTOB, ITOPYU TEKCTA) 00yUarOIUIACS UK €r0 POJUTENH (3aKOHHBIE Mpe/ICTaBUTE-
JIM) MOTYT 00paTUThCs B OMOIMOTEKY /171l 3aMEHBI €r0 APYruM. YUeOHUK MOXKET ObITh 3aMEHEH MpHU
ero Hanuuuu B pone Oudanorexu. [1o ucredeHnn ykazaHHOrO CpoKa IPETEH3UH 110 BHEIIHEMY BU-
7y ¥ KauecTBY yueOHUKa OMOINOTEKON HE MPUHUMAIOTCSI, @ OTBETCTBEHHOCTh 32 OOHApyKEHHbIE
ne(eKTHl B CJaBaeMbIX YIEOHMKAX HECET TOT 0OyUYarOIIUNCS, KOTOPBIA UMH TTOJIH30BAJICS.

3.13. B xoHI1e y4eOHOTO0 To/1a U MPpHU Nepexoie 00y4aroerocs B TeYeHue yueOHOTO rojia U3 MIKOJIbI
B JIpYT'yI0 00pa30BaTeIbHYIO OPraHU3alui0 y4eOHUKH, yaeOHbIe TToco0us, paboure TeTpaau u
y4eOHO-MEeTOINYECKUE MaTepHaIbl, IPEIOCTABICHHBIE B JMUYHOE MOJIb30BaHUE 00yUArOIIUXCs, BO3-
BpalarTcs B 0MOIMOTeKy Kokl B ciiyuae mopum nim yrepu yuyeOHUKa, ydeOHOTro Uil yueOHo-
METOIMYECKOr0 NOCOOUs, MPEIOCTABICHHOTO 00yYaroIeMycsl B JINYHOE M0JIb30BaHHUE, POJUTEIH
(3aKOHHBIE MPEJICTABUTENN) 00s13aHbI BO3MECTHUTD yIIIepO U BEPHYTh B OMOINOTEKY HOBBIN YUeOHUK.
3.14. OGyuaromuecs BITYCKHBIX KJIACCOB IMEpe/1 MOTyYeHUEM JOKYMEHTa 00 OKOHYaHUU IITKOJIBI
00s13aHBI MOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOH (TI0 0OXOAHOMY JIUCTY).

3.15. Bo3Bpar yueOHUKOB B KOHIIE Y4€OHOTO ro/ia OCYLIECTBIISIETCS MO IPaPUKy, COCTABIEHHOMY
3aBeayrolel OMOIMOTEKON U YTBEPKIEHHOMY TUPEKTOPOM HIKOJIBI.

ITpuem yueOHMKOB MPOU3BOAUTCS:

® ot oOyyvaromuxcs 1 — 8, 10 KJ1accoB - KIIACCHBIMH PYKOBOIUTEISIMH;

® ot oOyyvaromuxcs 9 u 11 kinaccos - 3aBenyromnieil OMOIMOTEKOI COBMECTHO C KJIIACCHBIMH PYKOBO-

TUTEISIMH.
Knaccusiit pykoBonutens obecrieunBaet 100% siBKy 00y4aronmxcsi Co BCeMU yueOHUKaMH B COOT-
BETCTBUU C IPaPUKOM.

3.16. OGyuaromuecs o0s3aHbI CIaTh YYCOHUKH B IIKOJIbHYIO OMOIMOTEKY B COCTOSIHUM, COOTBET-
CTBYIOIIIEM €TMHBIM TPEOOBAHHSM IO WX UCTIOIB30BAaHHIO U COXPAHHOCTH.



4. BoiObITHE Y4eOHMKOB U3 0U0JIMOTEYHOT0 (poHIa

4.1. Cpox ucronb30BaHusl yueOHUKA HE MEHEE TISATH JIET.
4.2. BeiObITHE Y4eOHUKOB 13 (hoH1a OMOIMOTEKH IIPOU3BOIUTC 10 IPUYMHAM:

® BerxocTd ((PU3MUECKUN U3HOC);

® yCTapesIoCTH MO COACPKAHUIO;

® yrepe (C yka3aHMEM KOHKPETHBIX 00CTOATENbCTB YTEPH).

B akrte 0 BBIOBITHU (PUKCUPYIOTCS CBEICHUS 00 yueOHUKAX, UCKITIOYaeMbIX TOJIBKO MO OJIHOM MpH-
YHHE.

4.3. Cniucanue yueOHUKOB MPOBOIUTCS HE PEXke OHOTO pasa B rof. Ha xaxaplii BUT CTIHCAHUS
(«Betxuey, «YcTapeBiue Mo COAEPKaHUIO», «Y TEPSHHBIC YUTATEISIMIY) COCTABISETCS aKT B 2-X
AK3EMILISIpax, KOTOPBINA MOAMUCHIBACTCS KOMUCCUEH U YTBEPkKAAECTCA TUPEKTOPOM MIKOJbL. OauH
IK3EMILISP aKTa XPAHUTCS B OMOIMOTEKE, IPYTOH MepenaeTcs Mo PaCUCKy B OyXraiaTepuio, KOTo-
pasi MPOM3BOIUT CIMCAHKE C OallaHCa MIKOJbI YKa3aHHOUW B aKT€ CTOMMOCTH y4eOHUKOB. CricaH-
HBIC 10 AKTY YYCOHUKH CIIAIOTCS B COOTBETCTBYIOIIUE OPTaHU3AINHU IO 3aTOTOBKE BTOPUYHOTO ChI-
pbsi. JIeHbru OT c/1aun y4eOHMKOB BHOCSITCSI HA PACUCTHBINA CUET IIKOJIEI.

4.4. BriObiTHE yueOHHUKOB U3 (hoHaa OMbIMOTEKH 0POPMIIIETCS aKTOM 00 MCKITIOYEHUU U OTPaskKaeT-
Csl B KHUTE€ CyMMapHOTO y4eTa, a TAaK)Ke B KapTOTEeKe yueTa y4eOHUKOB. BriObITHE yueOHBIX
MaTrepuaioB BPEMEHHOTO XpaHEHHs MPOU3BOIUTCS B KOHIIE KaJICHIAPHOTO To/ia MO akTy ¢ yKa3aHH-
€M MPUYHHBL: «MaTepuaj BPEMEHHOTO XPAHECHUS.

4.5. AKTBI Ha CIHCAHNUE YYCOHUKOB BU3HPYIOTCS YWICHAMH KOMUCCUU TI0 COXpaHHOCTH (POHIOB. 3a-
BHU3HPOBAHHBIC aKThI YTBEPKITAOTCS TUPEKTOPOM IIKOJIBI.

4.6. CriucaHHbBIC TIO aKTy YY€OHUKH MOTYT OBITh MCIIOJIE30BAHBI JISI U3TOTOBIICHUS JTHIAKTHICCKOTO
Marepuaa, JJisi PeCTaBpallMOHHBIX Pa0OT WM NIEPEAAFOTCS OPTaHU3aIUSIM I10 3aTOTOBKE BTOPCHI-
pbsi. YacTh yueOHUKOB, HAXOIAUIUXCS B YIOBICTBOPUTEIEHOM COCTOSTHUH, ITOCJIE CITUCAHUS MOXKET
BBIJIaBaThCS O0YYAIOMIMMCS [T IOATOTOBKY K K3aMeHaM, Mepe/1aBaThCs B ydeOHbIE KAOUHETHI TN
WCIIONIb30BaHbI I PEMOHTA APYTUX YUeOHUKOB.

4.7. XpaHeHue CIUCAaHHBIX YYeOHHUKOB BMECTE C JIEHCTBYIOLIUMHU 3aIPEIIaeTCsl.

5. Y4eT UTOroB ABH:KEeHUs OMOJINOTEeYHOro (poHaa

5.1. Uroru aBmxeHus (hOHI0B MOJBOJATCS B KHUT€ CyMMapHOro y4yeTta OubnuoreyHoro ¢ponnaa (uim
JPYrOM PETUCTPEe CYMMApHOTO yyeTa, IPUHATOM B OMOIMOTEKE) HA OCHOBAaHUU JIaHHBIX CYMMapHO-
r0 y4eTa O MOCTYIUIEHUU U BHIOBITUH JOKYMEHTOB.

5.2. IToroBble 1aHHBIE MMEIOT YeThIpe 00s13aTeIbHBIX MTOKA3aTelsA: COCTOSAIO Ha Havaslo rojia, mo-
CTYIMJIO 3 TOJ], BEIOBLIIO 3a I'OJl, COCTOUT Ha KOHell rojia. IToroBele JaHHBIE MO AJIEKTPOHHBIM CeTe-
BBIM YJQJICHHBIM JIOKYMEHTAM IIPEICTABIISIOTCS CIECAYIOIUMU MOKA3aTeIsIMU YUETHBIX €IUHULL: CO-
CTOSIO Ha HAa4aJo roja, 0pOpMIIEHO B TOCTYII B TEUEHHE T0Ja, JOCTYII IIPEKPAIlleH B TEYEHUE ro/1a,
COCTOUT Ha KOHEI] rofia.

6. IlpoBepka HaIMYHMS JOKYMEHTOB O0MOJIMOTEYHOT0 (POHAA

6.1. O6s3arenpHasi MHBEHTapU3aIUs IPOBOJUTCS B CICAYIOMIUX CIAyYasX:
® [1pu CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIMIIA;

® [1pU BHISIBICHUH (DAKTOB XUILEHHS WM OPYU TIOKYMEHTOB;

® B ciyyae CTUXUHHOTO Oe/ICTBUS, MOXKapa WK APYTUX Ype3BbIUaliHbIX CUTYallHii, BHI3BAHHBIX JKC-
TPEMaJIbHBIMU YCIIOBUSMU;
® 1pu nepenade GoHga OUOTHMOTEKH UK €€ YaCcTH B apeH/Ty;



® 1pu peopraHu3aIuy U JIUKBUAIINNA OUOIMOTEKH.

J1is TpoBeICHHSI IPOBEPOK AUPEKTOPOM 00pa30BaTEIBLHON OpraHU3alliy Ha3HAYAeTCsI KOMHUCCHS, B
COCTaB KOMHUCCHUH NOJI’)KEH BXOAUTH HpeZ[CTaBI/ITeJIL 6yXI‘aJITCpI/II/I.

6.2. [TpoBepka (hoH/a B TITAHOBOM MOPSIIKE OCYIISCTBISIETCS OJIMH pa3 B 5 JIeT.

6.3. I[IpoBepka Bcero GhoH/Ia WK €r0 YaCTH 3aBEPIASTCS COCTABICHUEM aKTa O pe3ylibTarax ImpoBe-
JICHUS MIPOBEPKH HAJTUYHS JOKYMEHTOB y4eOHOTro (hOHIa U MIPUIIOKEHHEM K HEMY CITHCKA JJOKYMEH-
TOB, OTCYTCTBYIOIIUX 110 HCYCTAHOBJICHHOW ITPHYHHE.

B akte QUKCHPYIOTCS CBEICHMS O KOJTUYECTBE:

@ OKyMEHTOB y4eOHOTO (JOH/Ia IO JAHHBIM YUeTa,

® JOKYMEHTOB, UMCIOIIMXCS B HAJTMYNY;

® JOKYMEHTOB, OTCYTCTBYIOILINX B OMOIMOTEYHOM (pOH/IE IO HEYCTaHOBICHHOM MPUYNHE.

B akTe Takke yKa3pIBalOTCS HOMEp M Jara akTa O MPOBEACHUU MPEAbIIYIIECH MPOBEPKH. AKT C IpH-
JIOKEHUEM CITUCKA JOKYMEHTOB, OTCYTCTBYIOLIMX M0 HEYCTaHOBICHHOMN NPHUYMHE, MOAMHUCHIBACTCS
IpeiceiaTeNIeM M WICHaMH KOMUCCUH U YTBEP)KAACTCS TUPEKTOPOM IIKOJIBL.

6.4. IIpu BBIBICHUH B IIpOLIECCE MPOBEPKH (HOHIA OTCYTCTBYIOLIMX JTOKYMEHTOB 1 HEBO3MOKHOCTH
YCTaHOBIICHHSI BUHOBHBIX JIUI] YOBITKH 110 HEIOCTAUe CIUCHIBAIOTCS B COOTBETCTBUH C JICHCTBYIO-
MM 3aKOHOJIATEIILCTBOM.

7. 1eJIoNPON3BOACTBO B OPraHU3alMU yueTa O0u0JInoTevyHoro pouaa

7.1. Opranuzanus paboThI C JOKYMEHTAMH T10 Y4eTy OMOIMOTEYHOTO ()OH/IA OCYIIECTBISETCS 110
MIpaBUJIaM BEJICHUS JICIIONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYILIECTBIISIETCS YUET, MOJIJIEKAT MOCTOSHHOMY XPaHEHUIO
KaK JJOKYMEHTBI CTPOTOi O0T4eTHOCTH. [10CTOSIHHO, 10 JIMKBUAAIMH OMOIMOTEKH, XPAHSATCS PErr-
CTPBI MHIMBHUYAIbHOTO U CYMMAapHOTO yueTa JOKYMEHTOB OMOIHOTeYHOro (hoH/Ia (PEruCTpaIiioH-
Hbl€ KHUTY, UHBEHTAPHbIE KHUTY, KHUTY CYMMapHOI'0 y4eTa, yYeTHBIM KaTajlor U KaTaloru).

7.3. B cOOTBETCTBHY C TIPABHIIAMH OPTaHU3AIMH TOCYIAPCTBCHHOTO apXUBHOTO JIeJIa YCTaHABINBA-

OTCA CJICAYIOMME CPOKH XPAHCHUSA JOKYMEHTOB, 06€CHe‘II/IBaIOHH/IX Y4E€T U COXPAHHOCTH d)OHI[OBZ

® CONpOBOJUTENbHBIE TOKYMEHTHI (HAaKJIaJHbIE, CUETA, OIMCH, CIUCKU Ha MOCTYMAIOLIYIO JINTEpa-
Typy) — 3 rona;

® [1pUXO/HBIE aKThl HA JIUTEPATYPY, NOTYUEHHYIO OECIUIaTHO MU 0€3 CONIPOBOAUTENBHBIX JOKY-
MEHTOB, — 3 TOJ1a;

® KHUTIa yyeTa JINTEPATyphl, yTEPSHHOW YUTATEISIMU U IPUHATON B3aMeEH, — 3 roja;

® aKThl HA CIIMCAHUE KHUT U IEPUOANYECKUX U3aHUHN, YUeTHbIE KAPTOUKH, KHIDKHBIE (POPMYISPbI
CHUCcaHHbIX U3aHui — 10 ser.

7.4. Ilo ucTedyeHnH CPOKOB XPAHEHMSI YUE€THbIE JOKYMEHTHI MOJJIeKaT YHUUTOKEHHUIO B yCTaHOB-

JICHHOM TIOpSJKE.

7.5. 1o okOHYaHMs OUYepeHOM MPoBEpKH (POHA XPAHATCS aKThI O PE3YJIbTaTax MPOBEACHHUS IIPO-

BEPKH HAJIMYUS JOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

8. ObecneyeHne cCOXpaHHOCTH OMOJINOTEYHOTO (POHAA HIKOJIBHBIX Y4eOHHKOB

8.1. CoxpanHocTb (hoHaa oOecrieunBaeTcs CO3/1aHUEM ONTUMAJIbHBIX YCIOBUN XpaHEHUS U UCIIOJb-
30BaHUs yYEOHUKOB, a TAK)KE OXPAaHOM UX OT MOPYHU U XUIICHUH.

8.2. XpaHeHue yueOHHKOB OCYIIECTBIISETCS COMNIACHO NEHCTBYIOIIMM MHCTPYKIMSIM 110 OXpaHe
Tpy/Zla ¥ MoXapHOM 6€301acHOCTH.

8.3. ®onx yueOHUKOB pacnojaraeTcs U YUMThIBAETCS OT/IEIBHO OT OCHOBHOTO (hOH[A.



8.4. OTBETCTBEHHOCTD 32 OPTAHU3AILIUIO COXPAHHOCTH (DOH/Ia yUeOHUKOB BO3JIaraeTcsi Ha TUPEKTOpa
IIKOJIBI U 3aBEYIOIIET0 OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE M COXPAHHOCTh BBIJJAHHBIX YIYEOHUKOB B T€UCHUE YU€OHOTO Io-
7la HeCyT oOydaronecs, nojib3yromuecs 3TuM ¢ponoM. OHHU ke, TP HEOOXOIMMOCTH, OCYIIIEe-
CTBIISIFOT UX PEMOHT.

8.6. B ciryuae yrepu wiy mopuu yueOHUKA POIUTENH (3aKOHHBIE PEICTaBUTEIH) BO3MEIIAIOT HAHE-
CEHHBIN yIIepO B COOTBETCTBUU C JICHCTBYIOMINM 3aKOHOIATEIIECTBOM.

8.7. B mensx KOHTPOJIS 32 COXPaHHOCTHIO Y4eOHMKOB 00ydaromumucs 2 pas3a B roj (CeHTIOph | arl-
peib) OMOIMOTEKOH MTPOBOASATCS BEIOOPOUHBIE PEHIBI TT0 IPOBEPKE COCTOsHMS yueOHHKOB. CBerie-
HUS O pe3y/bTarax peiia J0BOAITCS A0 KIACCHOTO PYKOBOAUTEIS, IPU HEOOXOAMMOCTH JI0 3aByda
o YBP. I1o pe3ynbraram IpoBepKHU COCTABIIAECTCS aKT.

8.8. Kpurepuu no npoBepke COCTOSHHS YICOHUKOB:

® HajMyue 3aMucH O MPUHAUICKHOCTH YueOHUKa 00ydaronemMycs;

® Hamuuue BceX YUYeOHMKOB HA MOMEHT IPOBEPKHU (COITIACHO PACTIMCAHUIO YPOKOB);

® Hanuyre 00J0XKeK Ha yUeOHUKaX;

® BHEIIHMI B Y4eOHUKA (OTCYTCTBUE I'Ps3U, HAAIIUCEH, IIOMATOCTEH, IIOPE30B, PBAHBIX CTPAHUI],
MIOBPEXICHHUI TIEPEIIETOB B yUeOHUKAX);

® ;1 1 — 4 KiaccoB - HAJIMUKE 3aKJIAJI0K.

9. [IpaBu/1a M0JIb30BAHUS YYeOHUKAMM VIS 00y4arOIMXCH U poAuTe el

9.1. OGyuarommuecst UMEIOT MPaBo M0JIy4yaTb Y4e€OHUKH, IIPEyCMOTPEHHbIE 00pa30BaTEIbHBIMU
[IpOrpaMMaMHu IIKOJIbI, BO BPEMEHHOE M0JIb30BaHUE U3 (poHAa OMbIMOTEKH OECIIaTHO.

9.2. Y4eOHHKH BBIIAIOTCS 00y4YarOIUMCs CPOKOM Ha OJIMH TOjI, HE3aBUCHMO OT TOTO, Ha KaKOH CPOK
0Oyd4eHUsI OHU paCCYMTAaHBI, O€3 MpaBa NMepeaadn 1 Mpoaaxu. Bo3Bpar yaeOHUKOB TapaHTUPYETCs
POAUTENSIMHU (3aKOHHBIMH NPEJICTABUTEISIMHU).

9.3. YueOHUKH MOTYT OBbITh BbIIaHbl KaK HOBbIE, TaK M UCHOJIb30BaHHbIE paHee. [IpoOnemMbl HexBaT-
KU y4eOHUKOB pelIaroTcs yepe3 0OMEHHO-pe3epBHbI (poH mIKoi paiioHa (001aCTHOTO LIEHTPA).
9.4. Obyyarommuecs J0JKHBI MTOAMUCATh KaK/bI YIEOHUK, MOITy4YeHHBIN U3 (OHAA MIKOJIbHON O1b-
nmuoteku (yueOHbIH rof, pamMumus, uMsi, KJ1acc).

9.5. YueOHUK 10JIKEH UMETh JONOJHUTENbHYIO ChbEMHYIO OOJIOKKY.

9.6. B yueOHuKax HeNb3sl MUCaTh, PUCOBATH, 3arM0aTh U BBIPHIBATh CTPAHUILIBI U T.11.

9.7. OGyuaromuecs 00s13aHbl BO3BpAILaTh IIKOJbHbIE YUE€OHUKU B ONPSTHOM BUJE, 10 HEOOXOAUMO-
CTH PEMOHTHPOBAThH UX.

9.8. YueOHUKH JOIKHBI BO3BPAIIATHCS B OMOINOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE YU€OHOTO
rojia, 10 JETHUX KaHUKYIL.

9.9. Beimyckuuku (9,11 kinaccoB) 00s13aHBI pacCYUTATHCS ¢ OUOIMOTEKO 10 NCTEYSHUH CpoKa 00y-
YeHus (J10 MOJTyUEeHHUs aTTeCcTara).

9.10. Obyuaroiuecs, BEIObIBAIOIINE B TEUEHUE YUEOHOT0 rojia, 00s3aHbl C/1aTh Y4€OHUKH Iepe]] Mo-
JTy4eHUEM IOKYMEHTOB.

9.11. B cydae mopuu win yTepu y4eOHUKOB oOydaromuecsi 00s3aHbl BOBMECTHTH MX HOBBIMU WJTH
PaBHOIIEHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIOMIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTD 32 COXPAHHOCTH MOJyYEHHBIX MIKOJIbHBIX YUEOHUKOB HECYT Kak 00ydaro-
Mecs, Tak U UX POAUTENH (3aKOHHbIE MTPECTABUTEIN).



10. TpeGoBaHus K UCIOJIB30BAHUIO M 00€eCIIEYEHHIO COXPAHHOCTH Y4eOHNMKOB

10.1. Obyuarommecs: 00s13aHbI OEPEKHO OTHOCHTHCS K yUeOHHUKAM, HE IOMYCKaTh X 3arps3HEHUS U
MOPYH, TPUBOASIIUX K MTOTepe HHGOPMAINH, YXYAIIAIOUINX y10004UTaeMOCTh, YCIOBUS YTCHUS
(moTepst 21IeMEeHTOB N300paKEeHNs, MATHA, APAITUHBI, OTCYTCTBUE OJHOM WK 0ojee CTpaHMIL,
CKJICMBAaHUE CTPAHUI] U MOBPEXKICHUE TEKCTA WIIM WIUTFOCTPAIIMK TIPU PacKpBITHH, Aedopmanus, mo-
TPEMaHHOCTh OJIOKA UITU TIEPEeTlIeTa).

10.2. TIpu ucnonp30BaHUM y4eOHHMKA IEPBOTO TOJ1a, OH JOJDKEH OBITh C/IaH B IIKOJIBHYIO OMOIHOTE-
KY B OTJINYHOM COCTOSIHHH: YUCTBIM, II€JIbIM, 0€3 MOBPEXACHUN U IOTEPTOCTEH KOPEIlIKa, YIIOB
neperieTa, 0e3 OTphIBa MeperieTa oT OJ0Ka.

10.3. ITpu ucnonb30BaHuU y4eOHHUKA BTOPOTO-TPETHETO I'O/1a, OH JIOJKEH OBITh ClIaH B IIKOJIBHYIO
OUOIMOTEKY B XOPOIIEM COCTOSHUU: YHCTBIM, LIEJbIM, IOMYCKAIOTCS He3HAYUTEIbHBIEC TOBPEXKIe-
HUS: MOTYT OBITh HEMHOTO TIOTPETIAHbI YTOJIKH MEPEeIuieTa, KOPEIoK (HO He TIOPBaH).

10.4. IIpu ucnonb30BaHUM YI€OHHUKA YETHIPEX-TISITH JIET, OH JOJDKECH OBITh CAAaH B IIKOJIbHYIO OU0-
JMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSIHUH, IPUTOAHBIM IS TaJIbHEHUIIETO UCTIOIb30BaHMS: YH -
CTBIM, JTOTTYCKaeTCsl HAJPBIB KOpelika (He 0ojiee 1 cM. OT Kpasi) U meperieTa B MeCcTe ero CoenHe-
HUs ¢ OJIOKOM.

10.5. ITpu ucnonp30BaHUU y4eOHUKA IIECTH JIET U 0oJiee, OH I0JKEH ObITh CAaH B IIKOJIbHYIO OMO-
JUOTEKY B YIOBJIETBOPUTEIHHOM COCTOSIHUH, IPUTOAHBIM JJIs1 JaIbHEHIIIET0 UCIOIB30BaHUS: Y1 -
CTBIM, JIOITyCKaeTCs HAJPHIB Kopelka (He 0onee 2-3 ¢M OT Kpasi) U MeperieTa B MECTE ero CoeTuHe-
HUS ¢ OJIOKOM.

10.6. Bce moBpex1eHus! TOTDKHBI OBITH aKKYPaTHO CKJIEEHBI TPO3paYHOi Oymaroit, 1100 IIHMpOKIM
MIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTHh YYaCTHHKOB 00pa30BaTe/IbHOM 1eATEJIbHOCTH

11.1. JIupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OpPraHU3alnio0 paboThl IO CBOEBPEMEHHOMY T10-
MOJTHEHUI0 OMONMMOTeYyHOTrO (DOH/IAa IKOJIBHBIX YUeOHUKOB, 00ecrieueHrne 00yqarmuxcst yaeOHuKa -
MU, Y4€OHBIMH TOCOOUAMHU, YI€OHO-METOIMUECKMMHU MaTepruataMu, cpeicTBAMU 00y4eHuUs 1 BOC-
MTUTAHUS.

11.2. 3amecTuTeNbh TUPEKTOPA MIKOJIBI IO Y4€OHO-BOCITUTATEIHLHOM paboTe ompenenseT moTped-
HOCTB IIKOJIBI B y4eOHUKAX, COOTBETCTBYIOIIUX ITPOrpaMMaM OOYUEHHsI, OCYIIECTBISIOT KOHTPOJIb
32 UCTIOJIb30BaHUEM TeITarOTHIECKUMHU paOOTHUKAMHU B X0I€ 00pa30BaTeIbHON 1A TEFHOCTH Y4eo-
HUKOB, Y4€OHBIX TOCOOM U y4eOHO-METOIMUYECKHX MAaTEepHaIOB B COOTBETCTBUHU CO CITMCKOM,
OIpeIeJIEHHBIM IIKOJIOH, COBMECTHO C YUUTENISMHU U 3aBEeIYIOIUM OUOIMOTEKONM OCYIECTBISET
KOHTPOJIb 32 BBIIOJHEHUEM O0YUaIOIIMXCsl €AMHBIX TPEOOBaHUI MO UCTIOIB30BaHUIO U COXPAHHO-
CTH y4eOHHUKOB.

11.3. KinaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTD 3@ BOCIIUTAHUE y 00y4aroUIXcsi OepeXkHOro
OTHOILIEHUS K yueOHO! KHUTE, 3a COCTOSIHUE YYEOHUKOB M Y4€OHBIX TOCOOMI 00ydaromuxcs CBOETo
KJlacca B T€UeHHE y4eOHOro rojia, CBOEBPEMEHHYIO BbIauy (cAady) y4eOHUKOB, YUEHbBIX U y4eOHO-
METOJIMYECKHUX MOCOOMI B OMOIMOTEKY B COOTBETCTBUU C TPa(UKOM, YTBEPIKIECHHBIM TUPEKTOPOM
IITKOJTBI.

11.4. 3aBeayromuii 6UOIMOTEKOI HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH HH(pOopMannu 06 obec-
MEYEHHOCTH Y4eOHUKaMH, YUeOHBIMU ITOCOOMSIMH U y4eOHO-METOANYECKUMH MaTepHaIaMu
00y4arOLINXCs IIKOJIbI, 32 OPraHU3aIUI0 paboThl OMOIMOTEKH 10 BbI1aue M BO3BpaTy y4eOHUKOB,
y4eOHBIX TOCOOMH U y4eOHO-METOAMYECKUX MaTepruaioB 00yUJarOIUMHUCS, 32 COXPAaHHOCTh OMO0-
JUOTEYHOro QoHa yUeOHOM TUTepaTyphl.



11.5. Ponurenu (3akOHHBIC TTPEICTABUTENH ) OOYJAIONTUXCSI HECYT OTBETCTBEHHOCTD 32 COXPAHHOCTh
MOJTYYEHHBIX Y4EOHHKOB, YU€OHBIX TOCOOUN M YUeOHO-METOANYECKUX MaTepHaloB U BO3MELIAIOT
UX yTpary WiH nopuy OMOIMoTeKe KO

11.6. Obyuaromuecs: HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh y4eOHUKOB, YU€OHBIX TOCOOHIA U
y4eOHO-METOAMYECKUX MAaTePHAJIOB, TIOTYYEHHBIX U3 (POH/IA IIKOIHHON OMOIHOTEKH.

12. 3akaounTeabHbIe MOJJ0KEHUSA

12.1. Hacrosimee Ilonooicerue o wkonvHom oubauomeynom ouoe, nopsaoxe e2o hopmuposanus,
yuema, UCHONb308aHUA U 0OecneyenUs COXPAHHOCMU SIBIISIETCS JIOKAIbHBIM HOPMAaTHBHBIM aKTOM,
npuHuMaeTcs Ha [legarorunueckoM coBeTe MIKOJIbI U YTBEPKAAETCs (TMOO BBOJUTCS B JICHCTBHE)
MIPUKA30M JTUPEKTOPA OPTaHU3AINH, OCYIIECTRIISIONICH 00pa30BaTeIbHYIO IEATEITHHOCTb.

12.2. Bce nu3MeHeHHs U IOTIOJIHEHMs], BHOCHMBIE B Hactosee [lomoxenne, opopMIIsSIOTCS B TUCH-
MEHHOH (hopMe B COOTBETCTBHH JICHCTBYIOIIUM 3aKOHOATEIbCTBOM Poccuiickoit deneparnuu.
12.3. Ilonoorcenue o bubruomeurom pornoe oOpa3zoBaTeIbHON OpraHU3aIMK IPUHUMACTCS Ha
HeomnpeAeNneHHbIN cpok. Mi3MeHnenus u nononHenus K [lonoxkeHnio mpuHUMAIOTCS B IOPSJIKE,
npeaycMoTpeHHoM 11.12.1. nacrosinero [lonoxenus.

12.4. ITocne npunsatus [lonoxxeHus (UIu USMEHEHUN U JTONOJHEHUM OT/IEIbHBIX TYHKTOB U pasjie-
JIOB) B HOBOM PEAAKIIUU MPEABIAYIAs PEAAKIIM aBTOMATUYECKH yTPAUUBACT CHITY.
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